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AHHOTAUMSA
K pabogeii nporpamme no y4ebnoi qucuuniaude OI1.03 IlpaBosoe u JoKyMeHTAIHOHHOE
obecnieyeHne NpodeccHOHANBLHOMH AesATeILHOCTH 10 CHENHAAIBLHOCTH
43.02.14 I'ocTuHUYHOe €710

Pabouas nporpamma yuebHo# mucummimael OI1.03  [lpaBoBoe W JOKYMEHTAI[HOHHOE
obecnieueHue NpohecCHOHAIBHOH NEATENFHOCTH NpenHa3HAYeHA [ M3yYeHHs JUCIIATLIMHEI
IpY peaiH3allMi OCHOBHOH npodeccuonanbHoi obpasosarensHol nporpammer CIIO (namee —
OIIOII CTIO) na 6a3e ocHOBHOro 06111eT0 00pa30BaHAs IIPH MTOATOTOBKE CIIEITHATTHCTOR CPEIHETO
3BEHA.

Paboyas mporpamva yueOHOH AMCIHIIIHHEI SBISETCA YACTBIO IMPOTPAMMEBI MOATOTOBKH
CHENHATUCTOB CcpeaHero 3BeHa B cooTBeTcTBHM ¢ PI'OC mo crnemwansHoctH 43.02.14
[NocrurKMYKOE nemno (6a30BOi MOATOTOBKH).

B pabouyro mporpaMMmy y4eOHOH NUCIUILTAHBI BKIFOYEHO COJCPIKaHHE, HAIPABICHHOE Ha
(popmupoBanne y 00ydaroIuxcs KOMIETEHIHH, HeOOXOUMBIX U KaYeCTBEHHOIO OCBOESHHS
OIIOII CIIO - mporpaMMmbl IOJATOTOBKM crenuainucToB cpexnero 3sema (IIIICC3) B
cOOTBeTCTBHHU ¢ TpeboBanusmu ®I'OC CIIO.

B yuebnom nnane OIIOII CITO (TIICC3) mecto y4eOHOM DUCHMIUIMHEL B COCTaBe
JUCLHIUIMH 00HIenpodecCHOHAIBHOTO IHKIIA.

B pesynerare ocBoeHUs yueOHOH JTMCIUILIHHEL

BBITyCKHUK OMKEH 3HATh:

® [IpaBa U 00s3aHHOCTH pabOTHHKOB B cepe npodeccHoHanbHOM TesSTeIEHOCTH;

® OCHOBHBIE 3aKOHOJATENbHBIE aKThl H IPYTHE HOPMATHBHEIE JOKYMEHTEI, peryIHpYIOIHe

NPaBOOTHOMIEHNUS B NIpoliecce NpohecCHOHANBHOM e TebHOCTH;

*3aKOHOJATETIbHBIC aKTH H HOPMATUBHEIC JOKYMEHTEL, perjaMeHTHPYIOLIHE

IPEIIPHHUMATENLCKYIO e TeIEHOCTE;

* cTAaHAApPTHI, HOPMBI ¥ [IPABHIIA BEIECHH JOKYMEHTAIHH;

* CHCTEMY JOKYMEHTALMOHHOrO 00eCcIe e YIpaBIeH s.

BEINYCKHMK [OJDKEH YMETH:

° 3aIMINATE CBOM IIpaBa B COOTBETCTBUM C TPYIAOBLIM 3aKOHO/1ATEIIECTBOM;

° OpraHH30BEIBATH O(POPMIICHUE TOCTHHHYHON JTOKYMEHTAIMH, COCTABJICHHE, YYeT 1

XPpaHECHHC OTYETHBIX JaHHBIX;

° 0(pOPMIIATE TOKYMEHTALUIO B COOTBETCTBHH ¢ TPeOOBAHHIMH JTIOKYMEHTAIIHOHHOTO

obecrieueHus YIIpaBIeHUS,;

KonuuecTBo 9acoB Ha OCBOEHHE IPOrpaMMbl Y4eOHOM TUCITHIITHHEL

O06nem oOpazoBaTenbHOM CaMocTodTenpHas Bceero yueOubIx 3aHsTHH
Harpy3k# (4ac.) yaebHas pabora (4ac.) (gac.)
112 B 108

IIpomexyrounas artectaus B hopme nuddepeHIIHpOBaHHOTO 3a49eTa.
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1. TACTIOPT PABOYEW ITPOrPAMMbI YYEFHOU JUCIUILIAHBI
OI1.03 IIpaBoBoe H JOKYMEHTALHOHHOE OGecrievYeHre NPodeccHOHAILHOM
esiTeIbHOCTH

1.1. O61acTs npuMenenus paGoueii mporpaMmabl

Pabouast mporpamma ygyebHoH mucumrumabel OIL03  TIlpaBoBoe M JOKYMEHTAIIMOHHOE
obecnedyeHne NpodhecCHOHATBHON IEATENPHOCTH TIPEAHA3HAYCHA [UIA U3YYEHHS AMCLUIIMHEL
IIPH peanu3aluy OCHOBHOW NpodeccHoHanbHOH obpazoBaTensHOi mporpammer CITO (nanee —
OITOIT CTIO) na 6aze ocHOBHOTO 06111eT0 06pa30BaHUS [IPH IOATOTOBKE CIIEIHAIUCTOR CPEIHETO
3BEHA.

PaGouas nporpamMma yueOHOH NHCIMIUIHHBI SBISETCS YACTHIO IPOrPAMMBI IIOATOTOBKH
CHelHaTuCcTOB cpeaHero 3seHa B cooTBercTBMM ¢ DPI'OC mo cmenuansrocTH 43.02.14
I'ocTunuynoe xeso.

B pabouyro nporpammy yuebno#t nucuuminnael OIT.03 [IpaBoBoe M HOKYMEHTALMOHHOE
obecnedenre NpodeCcCHOHANBHON JesITeNbHOCTH BKJIOUEHO COIEP)KAHWE, HAMpPABICHHOE HA
(opmEpoBanre y 00y4arONIMXCS KOMIETEHIHH, HEOOXOMUMBIX T KAYECTBEHHOIO OCBOECHMSA
OIIOIT CIIO - mpporpaMMel HOATOTOBKH CHENHANHCTOB cpeadero 3seHa (IIIICC3) B
cootBeTcTBHE ¢ TpeboBarusmu ®I'OC CIIO.

1.2. Mecro yuebHOH JHCOMINIHHLI B CTPYKTYpEe OCHOBHOH mpogecCHOHANBHOM
00pa3oBaTeILHOH POrpaMMBbI:

B yuebnom miane OITOII CIIO (ITTICC3) mecto yuebnoii mucuumminast OIL.03 TlpaBoBoe
U JOKYMEHTalHOHHOE obecmedenne NpodecCHOHATBHON NedTeIEHOCTH B COCTABE JHCIHILIAH

O6IH6HpO(bBCCI/IOHaJH>HOI’O ITHKJIA.

1.3. Hemn w 3axaun y49e0HON NWCHHMILIAHBI — TPeOOBAHMA K PE3IYJALTATAM OCBOEHHNA
AHCHHIUIHHBI:

B pesynpTate ocBOcHUS y9eOHOH IUCIMIIITHHEL

BeinycKHHK J0/IKEH 3HATD:

¢ npaBa 1 00s13aHHOCTH pabOTHUKOB B chepe MpodecCHOHAILHOM AesTENbHOCTH,

® OCHOBHbIE 3aKOHOJATE/IBHEIE aKTHl M JPyTHe HOPMAaTHRHBIE JOKYMEHTHI, PETYIHPYIOMIHE
[IpaBOOTHOILIEHHS B TIporiecce IpothecCHOHATBEHOM e TeIbHOCTH;

°3aKOHOJATENbHEIE  aKTEL M HOPMATHRHBIE  JIOKYMEHTBL,  periaMeHTHPYIOIIHe
TIPEINPUHUAMATENBCKYIO ACITEBHOCTS;

® CTAHAAPTEL, HOPMBI U [IPaBHIIa Be/IEHUS JIOKYMEHTAI|H;

¢ CHCTEMY JOKYMEHTALIMOHHOTO 00€eCTIeUeHHs YIIPaBIICHHS.

BrInycCKHHK J0JIKeH YMeTh:

* 3AIMINATL CBOU [IpaBa B COOTBETCTBHY C TPYIOBBIM 3aKOHOIATEIBCTBOM;

*OpranHu30BbIBATE O(OPMIIEHHE TOCTHHHYHOH JOKYMEHTALWH, COCTAB/IEHHE, Y4eT H
XPaHECHUE OTYETHBIX JAHHBIX;

*0(pOpMIIATE JOKYMEHTAIIMIO B COOTBETCTBHH C TPeOOBAHUSMH JOKYMEHTALHOHHOIO
o0ecIeYeHns! yIpaBIeHus.

BrImyckHUK, OCBOHBIIHE 00pa30BaTeIbHYIO POrpaMMy, A0JDKEH 00JIa1aTh CIIeIYIOMMME
o0muMH xomnereHuamu (ganee - OK):
OK 01. Beibupats crioco0b! peleHss 3a1a4 npodecCHOHANBHON AeATeNbHOCTH, TIPHMEHUTETHHO
K Pa3Iu4YHBIM KOHTEKCTaM.
OK 02. OcymecTBisaTh NMOUCK, aHATH3 M METEPIPETAlHio MHPOPMAIMH, HeOOXOAUMOH g
BBIITOJIHEHHS 3a/1a4 Npo(eccHOHaTbHOH eI TeIEHOCTH.
OK 03. IlnammpoBaThb ¥ pealM30BBIBATE COOCTBEHHOE NPOGECCHOHATILHOE M JIHYHOCTHOE
pa3BHTHE.
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OK 04. PaboTaTe B KOIIEKTHBE H KOMaH/e, 3G()EKTHBHO B3aHMOJEHCTBOBATh C KOJLICTAMH,
DPYKOBOJICTBOM, KITHEHTAMH.

OK 05. OcyuiecTBIsSTh YCTHYIO W IHCHBMEHHYIO KOMMYHHKALIMIO HA FOCYIAPCTBEHHOM S3BIKE C
YUETOM OCOOEHHOCTEH CONMAIBHOIO U KYJIBTYPHOTO KOHTEKCTA.

OK 06. IIposBiars rpakIaHCKO-IATPHOTHYECKYIO MO3UIHIO, NEMOHCTPHPOBATE OCO3HAHHOE
IIOBE/IEHHE Ha OCHOBE TPaJUIIMOHHEIX 00IIe4eI0BeYeCKUX [IeHHOCTEH.

OK 07. CopelicTBOBaTE COXPaHEHHIO OKPYXKAIOLIeH cpelbl, pecypcocheperxennio, 3(hhekTHBHO
JIEHCTBOBATE B YPE3BEIYAWHBIX CUTYaIlUAX.

OK 08. Mcnonp3oBats cpeacTBa (pU3HIecKOi KyIbTYPHI JUTS COXPAHEHHUS U YKPETIIEHHS 37I0POBbsI
B Ipouecce IPODECCHOHATBHOM JESTENBHOCTH M TOMJIEPXKaHHS HeOOXOIUMOro YpOBHS
(hU3HIECKOH MOATOTOBICHHOCTH.

OK 09. Mcnionp30BaTe HHPOPMAIHOHHEIE TEXHOJIOIHH B TIPO(ECCHOHATBHOMN eI TeIEHOCTH.

OK 10. ITonp3oBarecs npodecCHOHAIBHOM TOKyMEHTAIHEH Ha TOCYJAPCTBEHHOM ¥ HHOCTPAHHOM
A3BIKaX.

OK 11. IlnanupoBaTh IpeAIpHHIMATEIBCKYIO IESTENEHOCTE B IpothecCHOHATBEHOMN chepe.

B pesynprare usyueHuss ydueOHOH AMCHMILIMHEI OOYYAIOLIHHCH MOJYYHT BO3MOKHOCTB
OCBOCHHS CIENYIOUHX NpofdeccHoRaNLHBIX KoMneTeHuui (nanee - [TK):
1K 1.1. ITnarupoBath NOTPeOHOCTH CIyXObBI IPHEMa H pasMEIICHHS B MATEPHATBHEBIX PECYPCax
¥ [IepcoHae.
INIK 1.2. Oprasn3oBslBaTh [NESTENHHOCTH pPAabOTHHKOB CIY)XOBI MpHeMa W pa3MeEIleHHsS B
COOTBETCTBUHU € TEKYIIUMHU [IJaHAMHU W CTAHIApPTAMH FOCTHHHIBL.
IIK 1.3. KoHTpOIHpOBaTh TEKYIIYIO AEATEIBHOCTh PAOOTHHKOR CITYKOBI IPHEMA M pa3MEIeHUs
JUTSI TOAepsKaHus TpeOyeMOoro YpoBHs KauyeCTRa.
1K 2.1. I1nanupoBaTh NoTpeOHOCTH Iy kOBl MHTAHUS B MATEPHAIBHEIX PECYPCAX U MEPCOHAIE.
K 2.2. OpraHu3oBBIBATE AESATEIEHOCTH PAOOTHHKOB CIIy)KOBI MUTAHUS B COOTBETCTBHH C
TEKYIIUMH IUIaHAMH U CTAHIAPTAMH TOCTHHHMIIEL.
IIK 2.3. KoHTponHpoBaTh TEKYILYK HEATENbHOCT: DPAOOTHHKOB CIIyKOBI NHTAHHSA s
HoJAepKaHKUs TpeOyeMOro YPOBHS KadecTRa 00CIyKHBAHUS TOCTEH.
[1K 3.1. IInanupoBats noTpeGHOCTH CITy>XOBI 00CTy)KUBAHNS 1 IKCILTYATAllMH HOMEPHOTO (GoHa
B MaTePHANBHEIX Pecypcax | NepcoHae.
ITK 3.2. Oprasnu3oBsIBaTh NeSTENBHOCTE pAOOTHUKOB CIIYXKOBI 0OCIYKHBAHMS M JKCIIIyaTallK
HOMEPHOTO (DOHIa B COOTBETCTBHH C TEKYLIMMH TJIAHAMH M CTAHIAPTAME IOCTHHHIIEL.
IIK 3.3. KonTpomuposaThk TeKyIIYIO AEATEIBHOCTh pPabOTHUKOB CIyXKOBI OOCIYKHBAaHHS H
IKCIUTyaTallMd HOMepHOro (oHIa s noljepxaHus TpeOyeMoro ypoBHs KayecTBa
0OCITYKUBAHUS FOCTEH.
ITIK 4.1. TlmanupoaTe NOTPeOHOCTH CIyKOBI OPOHHPOBAHUA ¥ IIPONAXK B MATEPHAIBHBIX
pecypcax u epcoHare.
[IK 4.2. OpraHu30BBIBATE NEITEIBHOCTE PAOOTHHKOB CHYKOBI GPOHMPOBAHHS W TNPOJAXK B
COOTBETCTBHHY ¢ TEKYIIUMHE IUIAHAMH K CTAHAAPTAMU FOCTHHHUILEL.
[IK 4.3. KoHTponHpoBaTh TEKYILYIO NesTeIbHOCTh PabOTHHKOB CIyKOBI OpPOHUPOBAHHS H
IIpOax /Ul NOJAePKaHuS TPeOyeMOro YpOBHs Ka4ecTBa 00CIyKUBAHHA TOCTENH.



Heﬂb " IITTaHHUPYEMBIC PE3YIbTaThl OCBOCHKS JUCITHIITIHHEIL:

Obmue n npodeccHoBAIbHbIE
KOMIEeTeHIHU

YmMerts

3Hars

OK 01. Beibupats cnocobe
peLieHns 3a1a4 NpoecCHOHATBHOR
AeSTeIBHOCTH, MPUMEHHTENBHO K
PasIMYHBIM KOHTEKCTAM.

MPHUMEHATH NPaBOBBIE HOPMBEI
B NpoecCHOHANBHOH
NeATENBHOCTH

OCHOBHBIE 3aKOHOJaTe/TbHbIE
aKTBl H APYTHE HOPMATHBHBIC
JOKYMEHTHI, peryJIHpYyIOLIHE
[PaBOOTHOLUEHHS TOCTHHHUYHOM
JestensHOCTH B Poccuiickoit
Degepanuu

OK 2. Ocy1miecTBIiIsTh OKCK,
aHaI}3 U HHTEPNIPETALIHIO
MHpOPMALHH, HEOOXOTUMOM [UId
BBITIOJIHEHMSI 337124
npo(ecCHOHAILHON AeATENBHOCTH.

TIPHMEHSTh [TPABOBbIE HOPMBI
B npodeccHOHATEHOMH
JEATELHOCTH

fIpaBOBOE PETYINPOBAHKE
MapTHEPCKUX OTHOLIEHHH B
FOCTUHUYHOM OH3Hece

OK 3. Ilnannposats u
Peal30BBIBATE COOCTBEHHOE
npodeccCHOHANBHOE H THYHOCTHOE
pa3BHTHE.

NPHUMEHSTH MPABOBBIE HOPMbI
B IpodhecCHOHANBHOMR
JEATEIbHOCTH

npasa U 00A3aHHOCTH
pabOTHHKOB B chepe
npodeccHOHaNbHOH
JIeSITEJIbHOCTH

OK 4, Paborarts B KOIIEKTHRE U
KomaHnze, 3QHeKTHBHO

NPUMEHATL HOPMBI
TPYAOBOTO 1IpaBa [pH

npaga v 00A3aHHOCTH
paboTHHKOR B chepe

roCy/IapCTBEHHOM A3BIKE C YHEeTOM
ocoOeHHOCTER CONUANIBHOIO U
KYIbTYPHOIO KOHTEKCTA.

TpeboBaHHUAMH
rocyJIapCTBEHHBIX
CTAHJAPTOB H APYTHX
HOPMATHBHBIC JIOKYMEHTBI,
perynupyiome
[IPaBOOTHOLIEHHS
TOCTHHHYHOH JeATelIbHOCTH
B Poccutlickoi @enepauuu

B3aMMO/IEHCTBOBATH C KOJUIETAMH, | B3aUMOJEHCTBUM C npodeccHoHaNbEHOH
PYKOBOJCTBOM, KJIHEHTAMH. MONUUHEHHBIM [IEPCOHATIOM; | AeATeILHOCTH

OK 5. OcyIecTBisTh YCTHYIO 1 0opMIIATE NOKYMEHTALMIO B | obuiue TpeGoBanus K
NUCHEMEHHYIO KOMMYHHKALMIO Ha COOTBETCTBHH C JOKYMEHTALHOHHOMY

obecrneyeHUIO yIpaBieHus B
HHIYCTPHH rOCTENPUUMCTBA

OK 6. IlpoaBnaTs rpakiaHCKO-
NATPHOTHYECKYHO MOSHITHIO,
JEMOHCTPHPOBATH OCO3HAHHOE
TIOBEJIEHUE Ha OCHOBE
001IeYeTOBEHECKHX LIEHHOCTE.

I[IPUMEHATE IMIPaBOBBIC HOPMBI
B npodecCHOHATBEHOMI
JesATeIBHOCTH

OCHOBHBLIC 3aKOHOATETLHBIE
aKThl ¥ APYTHE HOPMATHBHBIE
JIOKYMEHTEL, peryJIHpYOIIHE
MPABOOTHOLLIEHHS TOCTUHHUYHOM
nestensHocTH B Poccuiickoii
Depepanuu

OK 7. ConelicTBORaTh COXPAHEHHIO
OKPY>KaIILEH cpeabl,
pecypcocbepesxeH 0, 3QQeKTUBHO
JeUCTBOBATE B YPe3BhIYaiHBIX
CHTYaLMIX.

NPUMEHSATh NPaBOBbIE HOPMBI
B 1IpodeccuoHANBHOH
JEATENBHOCTH

npaea u 00sS3aHHOCTH
paGoTHUKOR B chepe
npodeccHoHanbHOH
NeATEeIbHOCTH

OK 9. Mcnone3oBats
HH(QOPMALIMOHHbIE TEXHONIOTHH B
npodeccHOHANBHOH IeATENbHOCTH.

OpraHU30BLIBATD
o(opMIeHHE TOCTHHHUYHOH
JOKYMEHTALIHH,
COCTaB/IEHHE, YUeT U
XpaHEeHHE OTYETHBIX IAHHBIX

CTaH/IapThl, HOPMBI U TIpaBuiIa
BEIEHUS AOKYMEHTALMH

OK 10. IToms30BaTsest
npodecCHOHATBHON
JOKYMEHTaUueH Ha
rOCYIapCTBEHHOM W HHOCTPaHHOM
SA3BIKE.

OohopMITATE JOKYMEHTALIHIO B
COOTBETCTBHH C
TpeOOBAHHAMH
roCy1apCTBEHHBIX
CTaHJapTOB H APYTHX
HOPMATHUBHbIE NOKYMEHTBI,

POJTE H 3HaueHUe
JE/IONPOH3BOAICTRA B CHCTEME
YIpaBJIEHHUS MOCTHHHUIIEH




PeryIHpyIoLIHe
[IPaBOOTHOLIEHHS
TOCTHHHUYHOH AeATeIbHOCTH
B Poccuiickoi @epepauuu

OK 11. InanupoBath

NPHMEHATE NPaBOBbIE HOPMBI

MPABOBOE PEryIMpOBaHHe
MAPTHEPCKUX OTHOLUEHHH B

NPeaNpHHHMATENBCKYIO B podeccHOHaNbHOH
AEATCJIBHOCTE B HpOd}SCCHOHaﬂbHOI‘;I ACATEIIBHOCTH FOCTHHHYHOM OH3Hece
chepe.

1K 1.1. [Inanuporate nmotpebHOCTH
cimy0bi TIpHEMa U pa3MelLeHHs B
MaTepHaTbHBIX pecypcax H
nepcoHaie.

MPUMEHSTh [1PABOBBIE HOPMBI
B Mo ecCHOHATBHOM
JIeATeIbHOCTH

HOPMAaTHBHO-TIPAaBOBOE
peryiupoBaHHE OpPraHU3aLuy
XpaHeHus JIMYHbIX Bellel U
MHI'PALIMOHHOFO Y4€eTa B
TOCTHHHLE

[TK 1.2. Opranu3oBeiBaTh
HEATC/IBHOCTE COTPYIHHKOB
cy:xOBI IPHEMA M pa3MeLUEHHS B
COOTBETCTBHH C TEKYLIUMH
IjiaHaMH W CTaHjapTaMH
FOCTHHMIIBI.

TIPUMEHATE IPABOBBIE HOPMBI
B TIpodhecCUuoHaNIbHOR
NesSTeIbHOCTH

npasa notpeburesei B
FOCTHHHYHOM Ou3Hece

ITK 1.3. KonTponupoBaTh TEKyLLYIO
JeATeNbHOCTh COTPYIHHKOB
CTy>KOBI IIpHEMa B pa3MeIeHus 1Uis
nojaep:kaHusg TpedyeMoro YpoBHs
KauyecTBa.

NpHMCHATE HOpMBi
pr,E[OBOFO [paBa Ipu
B3aUMOAEHCTBHH C
[MOA4YHMHEHHBIM IIEPCOHATIOM,

npaBa ¥ 0053aHHOCTH
pabOTHHKOR B chepe
NpoQecCHOHANTBEHOH
JeSTeNBHOCTH

[IK 2.1. Inaruporats NOTpeOHOCTH
Cﬂy}K6bI NHUTAHHUA B MaTCPHATIEHBIX
pecypcax M nepcoHaie

OpraHH30BbIBaTh
oopmaeHHe FOCTUHHYHOH
JOKYMEHTAIHH,
COCTaBIEHUE, VYET U
XPaHEHHUE OTHECTHBIX JAHHBIX

CHUCTEMY AOKYMEHT000OpOoTa

1K 2.2. OpranusoBbIBaTh
JEATENIbLHOCTE COTPYAHUKOB
CJTy}K6bl MUTaHHA B COOTBETCTBHH C
TEKYUIHMH ITaHaMK U CTaHOapTaMH
TOCTUHMLIb

IIPUMEHATE NPABOBbIE HOPMEI
B IpO(eCCHOHANBHON
JeATeNIBHOCTH

XapaKTepHCTHKA OCHOBHOH
HOPMATHBHOH NOKYMEHTAalUH,

Peryiupyrolei

B3aHMOOTHOWIECHKA TOCTHHHL H

noTpeduTene

[K 2.3. KonTponuposars
TEKYIIYIO NesSTeIbHOCTh
COTPYIHHKOR CITYKObI THTAHHUS
IUTs ToAAepKaHus TpebyeMoro
YPOBHA KayecTBa 0OCITYKUBAHASA
rocTe#

[IPUMEHATE HOPMBI
TpYAOBOTO MpaBa MNpH
B3aUMOJICHCTBHH C
MOJYMHEHHBIM NEPCOHATIOM;

npaea H 00s3aHHOCTH
pabOTHHKOB B chepe
npoheccHoOHANEHOH
JEATeILHOCTH

INK 3.1. [TnanupoBats noTpeSHOCTH
cIiykOB1 0BCITyKHBAHHS U
OKCIUTyaTallii HOMEPHOro (JoHAa B
MaTepHaNbHBIX pecypcax U
THiepcoHaje

OpraHH30BbIBaTEL
odopmieHHe TOCTHHUYHOM
JOKYMEHTaLHH,
COCTaBIIEHHE, YUET U
XPaHEHMe OTUETHbBIX JaHHBIX

CHCTEMY AOKYMEHT00b0pOoTa

[TK 3.2. OpraHu30BEIBATE
IEATENBHOCTE COTPYAHUKOB
city:x061 00CTy KUBAHMS U
3KCTUIyaTaluy HoMepHOoro oHaa B
COOTBETCTBHHU C TEKYIIUMEH
[UIaHAMM M CTAHAApPTaMH
FOCTHHHI(BI

NPHMEHATL MMPAaBOBbIC HOPMbI
B NpodeCcCHOHANIBHOM
HACATCIIBHOCTH

XapaKkTepUCTHKA OCHOBHOM
HOpMaTHBHO]?’I JOKYMEHTALWH,
peryIupyroLIei

B3aHMOOTHOILUSHHSA FTOCTHHHII U

notpebureneit

MK 3.3. KOHTpOIHpOBaTh TEKYLIYIO
AEATeNbHOCTE COTPYIHHKOB
clysk0b1 0O0CTyKUBAHHS U
SKCILUTyaTalH HOMEPHOro GoHza

NPUMEHATE HOPMBI
TPYAOBOIO NpaBa npu
B3aUMOJIEHCTBHH C
NIOA4YHHEHHBIM MTepCOHAIOM;

npaBa u 00A3aHHOCTH
paboTHUKOB B chepe
npodeccHoHaIbHOMR
JEATEeIbHOCTH

~



[ oAnepsKaHus TpedyeMoro
VYPOBHSI KauecTBa 0OCITYKUBAHUS
TOCTEH

[TK 4.1. IInanupoBaThk NOTPEOHOCTH
cay 0Bl OPOHUPORAHUS W MPOJAK B
MaTepUaIbHBIX pecypcax U
nepcoHale.

OpraHU30BbIBATH
odopMIeHHe FOCTHHHYHOH
JOKYMEHTALIWH,
COCTABJIEHHE, YUYET H
XpaHEeHHe OTYETHBIX AaHHBIX

CHCTEMY ,HOKyMCHTOO60pOT3.

1K 4.2. OpraHu3oBBIBaTh
JeATeNsHOCTh COTPYAHHKOB
C1y>k0bl OPOHHPOBAHUS H POTAXK B
COOTBETCTBHH C TEKYIIIHMH
MJIaHAMY U CTaHIAPTAMU
TOCTHHHLEL

NPHMEHSATH [TPaBOBBIE HOPMBI
B Ipo(h)eCCHOHATEHOH
J1eTeTbHOCTH

crietrduKa 10roBOPHbIX
OTHOLIEHHH ¢ TOCTAMH OTeJ

[TK 4.3. KoHTp01MpoBaTh TEKYLIYIO
JeATeIBHOCTh COTPY/IHUKOB
c1y>xOpl OPOHMPOBAHHA W NMPOJAXK
AN oAepKaHus TpebyemMoro
YPOBHs KauecTBa 00CIVKHBAHUS
rOCTeH.

TPUMEHSATH HOPMBL
TPY/IOBOTO [1paBa MpH
B3aUMOJIEHCTBHH C
MOI4MHEHHBIM [EPCOHAIIOM;

npaea M 00S3aHHOCTH
paGoTHUKOB B chepe
npogeccUOHAILHOH
JESTeIbHOCTH

1.4. KonngecTBo 9acoB HA 0CBOCHHE pabodeli NMporpaMMbl Y4eOHOM THCHMIIHEbL:
obBvem o0OpazoBaTenbHOR Harpy3ku — 112 9acos, B TOM 4uce:
- camocTosTenbHas yuebHas padora — 4 yaca;

- Bcero yueOHbIx 3ansTui — 108 vacos.

- KOHCynbTauus — 1 gac.

2. CTPYKTYPA COJEPKAHHUE YYEEHOWM TUCITANIINHEI

2.1. O6bem yaeOHOM JUCHMIIHHBI H BH/ABI Y4e0HOH padoThI

Bun yuebHo# paboTs! O6neM
9acoB
O6Bem oOpasoBaTeLHONH HATPY3KH 112
B TOM YHCJIE:
camocTosITeNbHas yuyebHas pabora 4
BCEr0 YUeOHBIX 3aHATHH 108
B TOM HHCIIE:
TEOPETHUYECKOE 00yUeHHE 53
[IPAKTHYECKUE 3aHATHS 54
KOHTPOJIBHEBIE pabOTE 1
KOHCY1bmMayus 1

[IpomexxyTounas arrecranus B popme xud¢epeHHPOBAHHOIO 3a4eTa




2.2. TemaTnuecknii IiIaH ¥ copepkanue y4eGHON NHCHMITHED

HaunmenoBanue pasgeaos u
Tem

Conepxanue yuebroro matepuana, 1abopaTopHbie paGoThl ¥ IpakTHYECKHE 3AHATHS,
CaAMOCTOsITe/IbHAsS paboTa o0yyalomuxCs

O6bem
YacoB

Yposeus
OCBOEHHS

1

2

4

Bsenenue.

Conepskanne yueGHOro marepuaJa.

Brenenmue.

lIpenmer, conepixanue, 3agaun kypea. [Topamok M3YYEHHUS Kypca U B3aHMOCBA3E ¢
APYTHMH JUCIUIUTHHAME yueOHOTo M1ana TeopeTHieckoe U IpakTHIecKoe 3HAYCHHE
JJAHHOM MHCIMILIMHBI B TPO(ECCHOHATBHOMN 110/IM0TOBKE CHEIHUANUCTOB TOCTHHHIHOTO

fena. lloHsTHe 1IPaBOBOTO U IOKYMEHTALIHOHHOTO 06ECTICUeH s B Chepe TOCTHHHUHOTO
Jena.

Pa3zpen 1. lipaBoBoe peryjinpoBanue npenpHHAMATENbCKHX MPABOOTHOLICHHIA.
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Tema 1.1.Ilousrue
NpeANpHHHMATENbCKOH
AEATENbHOCTH.

Conep:kanue yuaedHoro marepuasa.

IousiTHe NpeANpPUHAMATENLCKOH NeITeTbHOCTH.

lonstie npeanpunumMaTenbekoif nesrenprocTa. [Ipu3HaKy npeanpruunmMaTenbekoit
ACSTCJBHOCTH: CAMOCTOSATEILHOCTD, HANPABIIEHHOCTh HA CUCTEMATHYECKOE NOIyYeHHe
HpUOBLTH, PACKOBBIN XapakTep. 3Ha4eHKe IPEeAIPUHAMATETBCKON eI TENEHOCTH,
Toxsrtre nipepHEMMATENECKIX IPABOOTHOMIEH . [[peanprHUMAaTEbCKHE
IIPABOOTHOIICHUS KaK IIPEIMET PABOBOTO peryiuporanas. CTpykTypa
IPEANPUHAMATENILCKOTO IPABOOTHOIIEHHUS.

IIpaBoBoe perympoBanye npelnpHHEMATEHCKOH AeATEILHOCTH.
[Ty6uuno-nipaBoBoe peryupoBaHKe IpeANTPHHHMATEIECKON IeSTEIbHOCTH.
HacTHONpaBoBOE PeryTupoOBaHIE MPEANPHHAMATENBCKOMN JIESTENLHOCTH, SHAYCHHE
rOCY/IapCTBEHHOM peructparyy. Jlnnensupopanne, ceprudukaus, CranaapTH3aLus,
AHTHMOHOIIOJIBHOE PETyIUPOBAHHIE IPEIITPHHUMATENLCKON IS TETBHOCTE.




Tema 2.1. Cyonexrii
OpeanpHHIMATEIbCKOM
JMEATEILHOCTH H OCHOBEI
HX UMY IIECTBEHHOT0
craryca

Conepxanue yue6HOIro MaTepuaia.

Cy0nbexThl npenpuHIMAaTeIbCKOH TeaTe bHOCTH.
lousitre, npusHaku cyGHeKTOB MPeANPUNUMATENBCKOH JesTebHOCTY. BHpl CyOBEKTOR

IPEINPHHAMATEIHCKOH IESATe/IbHOCTH. BHjibl KOMIICTEHITHH XO3THCTBYIOIMUX CYGBEKTOB.
OOBEKTHI Ipe/IIPUHIMATETHCTBRA.

[IpaxTHueckoe 3ausuTue No 1,

PaGora ¢ HOpMATHBHO-NPABOBLIMHU TOKYMEHTAMM,
Pabota no .1 «['paskianckoe 3aKOHOATENLCTROY ['paxknanckoro kogexca PO,

IlpaxTHyeckoe 3ansiTie Ne 2.

IlousTie npaBa cobeTBenHOCTH.
[lonsiTHe npaBa coBCTBEHHOCTH.

TlpakTHueckoe 3anarue No 3.

Pemenne 3agau.
Pemenue 3amay.

Tema 2.2. I'pakaane
(busuueckue muua) Kak
cyOBbEeKTEI
NpenpPHHMMATEIbCKOM
JAeATeILHOCTH.

Conepxanue ygeGHoro Matepuasia.

MnaueuayaasHbie npeqnpuauMAaTe .

[IpaBoBoii craTyc MHAMBH/(YaILHOTO MpenpUIuMaTesis. Y CIoBys prodpeTeHus craTyca
MHIABHYaIbHOTO Ipe/iupuHuMaresist. ['ocyiapcTBeHHas perueTpanys HHAHBALYATBHOTO
IPCAPUHAMATEIIS. Y TpaTa CTaTyca MHANBHIYaIbHOTO [IPEIIPUHUMATE]IS.

IpakTHueckoe 3ansaTue Ne 4.

Odopmaenne sassienns o rocyapereennoi perncrpaunn UIILL
Odopmiienne 3asBrenns 0 rocyapeTsenoi perucrpawms UL

Tema 2.3.
IOpuanuecxue auma
KaK Cy0BhexThI
HpeIPHHAMATENbCK 0
AEHATeILHOCTH.

Copnepsxanue yaeGHOr0 MaTepHasia.




IlonsiTne ropuaHYecKOro aHNA.

llonsTre ¥ IPU3HAKA IOPUAUIECKOTO Hia, CYHKIME I0pHIHIECKOT0 XA,
IIpaBocnocoSHOCTh OPHAMIECKOTO JIUIA 1 €0 Opranbl. OpraHn3aioHHO-TIPABOBLIE
(HDOPMBI FOPH/THYECKHX JIHI.

Co3anve WPHAMYECKOT0 JTHLA.
Topsiiok 1 cnocoOLI CO3AaHMS IOPHAHIECKOT0 TMua. |'0Ccy IapeTBeHHAs PerHeTparHs
IOPH/IMYECKOTO JTHIIA.

muwcﬂ:.m:.:-wﬁ:—\:- H JIHKBHIAIWA IOPHIAMYECKHUX JIKIL,

Hownsite u popMel peopraHu3aluy OPEARIECKUX Juil. OCHOBAHKS PEOPraHH3aIlHH
IOPHMYECKUX JIMIL,

IHocaencTBug HE3AKOHHOI'O NpeANpHHEMATE/ILCTBA.
[locieicTBUS HE3AKOHHOIO OpenpuHUMATCILCTRA.

IIpakTuyeckoe 3ansitue Ne 5,

CocraBienue YUpPEAUTEC/AbHBIX JOKYMEHTOB NOCTHHHIILI.
CocTaBiecHHE YIPEAUTEINbHBIX JOKYMEHTORB I'OCTUHHIIBL.

Tema 2.5
HecocrosiTenbHOCTD
(6ankpoTcTBO)
cy0BeKTOB
NPEeANPHHEMATENbCKOI
JeATe/IbHOCTH. Copep:xanne yuefHOro MaTepuasia.

IlonsTHe HDankpoTCTBA.

Ionstne necocrosrensrocTn (6ankporersa). [IpusHaku Gankporersa. [lponeayper
BankpoTcTBa: HabmoneHKe, GHMHAHCOBOE 03/0POBJICHHE, BHEITHEE YIIPABICHHE,
KOHKYPCHO€ IIPOU3BOCTBO, MHPOBOE COTJIAINIEHHE.

IIpaxTuueckoe 3ansTne Ne 6.

Tlopsnok pacemoTpennst gen o GankpoTcTBE.
[Mopsnok paceMoTperus Jjies 0 GaHKPOTCTBE.

IpakTHaeckoe 3auarre Ne 7,

Pemenne zaga4.
Pemenune 3anaq.

Pasnen 2. [lpasosoe perynuposanue {0roBOPHbLIX OTHOIEHH.

Tema 2.1 ['panancko-
1PaBOBOii JOTOBOP.
O6mme no10KeHMS. Copepaxanne yueduoro Mmarepuana,




ITonsiTne rpaskaancKo-NPaBoOBOro J0roBOPA.

Housrue rpaxxnancko-npasosoro norosopa. Conepxanue norosopa. Gopma JIOTOBOpA:
TIOHATHE U BU/IBL. Y CTHAS GOpMA 1 KOHKITIOACHTHBIE eicTBHs. AkienT u odepra. [Tpoctas
u nuchmentas hopma. Horaprasbuas dopma. l'ocyiapeTBeHHAs PerHCTPALUS JIOFOBOPOB.

[—

IMpakruyeckoe 3ausnTre Ne 8.

3akouenue rpakIaHCKO-IPABOBOTO JOr0BOPA.
Pabora 110 111.28 «3aximogenue rorosopay ['paxaackoro xomexca PO,

IlpakTnyeckoe 3anusTHe Ne 9.

M3menenne u pactopikenne rpakiaHCcKo-PaBoBOro A0roBopa.
Pabota o r.29 «M3meHeHune 1 pacTopykeHue forosopay | paxaasckoro kojekca PO.

Tema 2.2. Uenonnenune
JAOT'OBOPHBIX
00A3aTENLCTR.

Cosepxanne yuebHoro MarepuaJa.

HenonneHus 1010BOPHBIX 00H32T€/1LCTB.

[TonsiTre 1 IpUHIMTIBI HCTIONHEHHMS JOTOBOPHBIX 00513aTe/bCTB. BeTpeunoe uenonuenue
obs3arenbeTe. CriocobbI obectiede s i HCTIOTHEHMS 00sI3aTENBCTR: HEYCTOMKA, 30T,
NOPYYHTENLCTBO, DAHKOBCKAS AapaHTHS, 33/IaTOK, YAePKaHHE UMYINEeCTBA JOJDKHUKA.
Bust norosopro# oteercrrenHocTH. CaHKIMH 33 HAPYIIEHHE JOTOBOPA. Mepu! 3amuTer,
MEpBI OTBETCTBEHHOCTH.

Tema 2.3. OTae/ibHbIE
BH/bI IPAKIAHCKO-
NPABOBLIX IOTOBOPORB.

Copep:ranne y4e0HOro MaTepHaa.

Camocmoamenvnuan yuetnan paboma No 1.

OrenbHbie BHIBI FPAMK/IAHCKO-TIPABOBLIX I0T0BOPOB.
Kracenduxanus norosopos 1o ux mpeamery. JIorosop kymmu-mpoaxu. JJorosop apeH/Ibl.,
Horosop noctasku. Jloroop GaHKOBCKOTO cyeta.

IipaxTuyeckoe 3ansTue Ne 10,

CocrapJienue /10roBOpPa BO3ME3IHOI0 OKA3AHMS YCIYT.
CocrapjieHHE TOTOBOPA BO3ME3IHOTO OKA3AHUs YCIIYT.

[IpakTnaeckoe sansaTre No 11,

Pemenue 3anau.
Permenwe 3anaq.

Pazpnen 3. IkoHomuueckue CHOPBbI.

Tema 3.1. 3ammura
IpaxJancKuX HpaB v
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IKOHOMMYECKHE CIIOPBI.
O0niHe mMoJ0KeHN .

Copeprkanne yue6HOT0 MaTepHaia.

3amura rpaxaanckux npas. IoHsSTHE YKOHOMUYECKIX CIOPOB.
Housre saumTe! rpaaHckux mpas. CHOCOGHI 3aIHTH! TPAXK/TAHCKHX npas. [lopsimok

3aIUTbL rpaXIanckux npas. [Ipaso Ha sammry. ITOHSTHE U BHBI SKOHOMHYECKHX CIIOPOB.

1Opucuximonnsie opransl. [logsenoMeTBEHHOCTE 1 MOJICY JHOCTH CIIOPOB

[IpaxkTHyeckoe 3anstue No 12,

CocrasJieHue PETEH3HOHHOTO MHCHMA.
Hocynebubli mopsok yperymiposanus criopos. CocTaBlieHHe NPEeTeH3HOHHONO THChMA.

Tema 3.2. Mopsagox
paccMOTpeHus
IKOHOMHUYECKHX CIIOPOB
apOHTPAKHBLIM CYI0M.
HMckoBasi JaBHOCTS.

Copepxanne yuebHOro MmarepuaJia.

[opsiaox paccMoTpeHAst )KOHOMIYECKHX CIIOPOB APGATPAKHBIM CY/A0M.

JInua, yuacrsyromme B nene. Cyne6roe npesicrasutenscrso. Mck. TIoAroToRKa ema K
CIIYIIAHUIO W Havasia cynebHoro pasbuparenscrsa. MeciieoBanme q0Ka3aTe/lbeTs U
cynebusie npenust. CynebHoe pelenye. 3akoHHAS CHIia cyaebroro pentenns. Mckonas
JABHOCTbD.

IlpakTHueckoe 3anarue Ne 13.

Cocragiienne HCKOBOTO 3AABJICHUA s PaACCMOTPEHHA IKOHOMUYECKOId criopa.
CoctaBiienye UCKOBOTO 3AABICHHA OJI PACCMOTPEHUA IKOHOMUYECKOTO criopa.

Paspen 4. Tpyaosoe n

pago.

24

Tema 4.1. Oomue
noJioxkenus: Tpyaosoro
Koaexca Poccuniickoii
Denepanumn.

Conepxanue yuebHoro marepuana.

Obuue noaoxenusn Tpygosoro kogexca P®,

TpynoBoe npaso kak otpacns poccuiickoro npasa. [Tpever, METOR TPYHLOBOTO 1pasa.
Mctounnku tpynosoro npaga. Lers, 3aj1a9u 1 npuHIMITG co3iaHus 1pya0Boro kogekca
Poccuiickoit ®enepanun. Xapaxrepuctuka TpymoBoro konexca Poccuitckoii Depepalum.
KOHCTUTYLHHOHHBIE HOIOKEHHUS, PETYIHPYIOLHE OTHOILEHUS B cdepe Tpyaa.
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Tema 4.2. Tpyaosoii
norosop. O6uue
TO0KEH .

Copepxanne yuebHoro Mmarepuania.

Tpynosbie npaBooTHOmEHHS.
[onsTyre Tpy10BOTO NpaBoOOTHOEHHS. BO3pACTHBIE BCTYILICHUS B TPY/IOBLIE OTHOLIEHHS.
JloXyMenTEI, HEOOX0MMBIE TIPH TPY0YCTPOHCTRE.

IlonsTHe TPyNOBOTO HOTOBOPA.
[oustre Tpynosoro jorosopa. Co/jiepikanue TpymoBOro 1orosopa. CyuecTBeHHbIE

YCIOBHS TPY0BOTO foroBopa. Bumsl Tpynosoro porosopa. Ilopsiok npuema na pabory.
Wcnprrarenshsii cpok. Tpynosas kumxka.

PacTop:kenue Tpy/ioBoro qorosopa.

Pacropienne cpounoro TpynoBoro 1oropopa. Pactopikenue Tpy0Boro Joropopa mo
MHHUIMATHBE paboTHHKA. PacTopikenue Tpy0BOroO HOTOBOPA 110 HHUIIHATHBE
paborozarens. Pactopikenue TpyI0BOro JOr0BOPa 10 IPHYHHA HE 3ABHCSIIHM OT CTOPOH.

Ipakr

uyecKoe 3ansTue Ne 14,

M3menenne Tpy/10Bore qorosopa.
VsmeHeHne TPy10BOT'0 IOTOBOPA: [EPEBOJL, IEPEMENIEHHE, TIEPEBO]] B CBSA3H C

TNPOM3BO/ICTBEHHOU HEOOXOIMMOCTEIO, M3MEHEHHE CYLIECTBEHHBIX YCIIOBUiT TPYIOBOTO
JIOTOBOpA.

Ilpakr

Hyeckoe 3anaTue Ne 15,

CocrasiieHe TPYAOBOIO {6roBopa ¢ Gy/AyHM cOTPYIHHKOM I'0CTHHHIbI.
Cocragsienye TpyI0BOIO IOrOBOpPa ¢ OYAYIUM COTPYIHHKOM FOCTHHHTIBL.

Ilpakr

wyeckoe 3auaTHe Ne 16.

Pemrenne zagau.
Peirenue 3ajay.

Tema 4.3. Padouee
BpeMsl, Bpemsl 0T/IbiXa,
3apaboTHast IJIATA.

Copepxanme yueGHOro MmaTepuaia.

Pabouee Bpems.

Honsitue u BuIbL pabouero Bpemeny. HopManbHas TpOfODKHTEIBHOCTS Paboyero
BpeMcHH. COKpaIeHHAs IPOI0DKUTENBHOCTE pabotero Bpemenn. Hernonnoe paGouee
Bpemsi. PaboTa o coBmMectrTenseTBy. CBepxypoynas pabora.

Bpemsn orabixa.
Honstae u Buzpl Bpemenn ot/bixa. [IpogomxurensHocTs otmycka. Otnyck 6e3
COXpaHEHHUS 3apIiaThl. JIOMOMHUTENBHO OTITAYABACMBIH OTIYCK.
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3apaboTHas naara.

Honstue u 3navenue 3apmatel. Crerema onmaTe TPYAa | CTHMYJIUPYIOUIUE BRITIATHL.
OTBETCTBEHHOCTH 32 33/ICPKKY BBIIUIATHI 3apabOTHOM TIIATHL

Camocmonmenshas yuebnan paboma No 2.

Pesxum paGouero BpemMenu B rocTHHMYHOM Ou3Hece.
Pexum paboyero BpemMeHH B rOCTHHHYHOM OH3HECE.

IIpakru4eckoe 3anarre Ne 17,

Paz0op pacueTHbIX JIHCTKOB.
Pas3bop pacueTHbIX JTUCTKOB.

IlpaxTuueckoe 3ansitue Ne 18,

Pemenue 3anau.

Pemmenne zajay.

Tema 4.4. Tpynosasn
AUCHHILIMHA U
OTBETCTBEHHOCTH
CTOPOH TPYAOBOIT
AUCUHIIHHBI.

Copep:kanne yueGHoOro Marepuaa.

Tpynosas gucuunimna.,
Honstne pucuwrmime: Tpyna. CriocoOw! obecieueHns UCIHILTMHEL TPY/IA.
JlMCUIMHapaas OTBeTCTBEHHOCTD. BB AMCHMIIITHHAPHEIX B3BICKAHMIA.

gm—ﬂ.ﬂﬂ-:ﬂh—v:mﬁ— OTBETCTBCHHOCTD.

HonsTue MaTepransnol 0TBETCTBEHHOCTH 1 €€ BUbL TlOpaaoK npuBieueHns paboTHUKA K
MaTEpHAIbHON OTBETCTBEHHOCTH.

IlpakTuueckoe 3anarue Ne 19,

[opsinox npupiedenns paboTHHKA K THCHAILINHAPHOH 0TBETCTBEHHOCTHL.
Hopsnok npuBiedeHust pabOTHUKA K JIMCIUIIIMHAPHON OTBETCTBEHHOCTH.
O0KanoBanyte U CHATUE TUCHUTIIMHAPHLIX B3LICKAHUIA.

IpaxTHueckoe 3auarne No 20,

MarepuanbHas 0TBETCTBEHHOCTH padorogaTesis.
MarepuanbHast 0OTBETCTBEHHOCTE paboTOAATEs.

IlpaxTayeckoe 3anaTue Ne 21,

OcoGennocTy MATEPHAILHON 0TBETCTBEHHOCTH B FOCTHHHYIHOM Om3nece.
OcobeHHOCTH MaTepHAIbHON OTBETCTBEHHOCTH B TOCTHHHYHOM GH3HECE.

ITpakTiueckoe 3ansaTue Ne 22,

_ Pemenme 3anau.




_ Pemenue 3amau.

Tema 4.5. Tpynossie
CTIIOPBI.

Copepsxanne y4eGHOro matepuaJa.

Hupusuayansusie TpyaoBbie ciopbl.
[lowstue TpynOBBIX ClIOpOB. [IpHYMHEL, YCITOBHSL, TOBO/IBI BOSHUKHOBCHHS TPY/IOBBIX
CropoB. Busl Tpy10BbIX criopos. [ToHSTHE HHAMBH/lyaIbHBX TPYIOBIX CIOPOB, HX

TIO/IBEIOMIIEHHOCTE. PaccMoTpenre HHIMBHIyalbHEIX TPYAOBLIX criopoB k KTC, B
cyneOHBIX Opranax.

KonnexTusHbie Tpy/1oBbI€ CIOPDI.

oHsiTre KONNEKTUBHBIX TPYAOBEIX CIIOPOB. OpraHbl M0 YPEryIHpOBAHUIO KOJIEKTHBHEIX
TPYIOBBIX clopoB. [loHsTHE 3a0acTOBKY 1 ycIOBHS ce 00bsiBieHus. OrpaHnueHne Ipasa
na 3abactoBky. [Topsnok nposeienns 3a6acTORKH.

lIpakTHyeckoe 3anaTne Neo 23,

Oco0eHHOCTH TPYAOBLIX OTHOMIEHUH B NOCTHHHYHOM OH3uece.
OcobeHHOCTH TPYIOBBIX OTHOIIEHHH B Chepe FrOCTHHHYHOTO GH3Heca.

IlpakTuHgeckoe 3ansitie No 24,

OTBETCTBEHHOCTE NIPH OKA3AHHHM YCAYT [0 PA3MENIEHHI0 H P OKUBAHMIO.
OTBETCTBEHHOCTh NIPH OKA3AHHHU YCIIYT [0 PA3MEIIEHHIO | TPOSKHBAHHIO.

HpakTHyeckoe 3anaTne No 25,

Pemenue 3amay.
Pemenue 3amau.

Paszpen 4. Ilpaso conu

ANbHOM 3aIIHTHI IPANKIAH.

Tema 4.1. ConuaibHoe
o0ecreyeHne B
Poccuiickoit
Denepanmu.

Copepxanne yuebHoro MaTepuaJa.

IMousTHe conMambLHOT0 odecnmevye s,
ConuansHoe odecnieyenne B Poccuiickoit Genepanun. [longarue coupanLHOM TOMONIH,
[oustue nencun. Buisl ieHCHit.

IlpasoBoii craryc Oe3paboTnoro.
lIpaBoRoii craryc GezpaborHoro.

Paspen S. AxMHHHCTpaTHBHBIE IPABOHAPYICHMS.
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Tema 5.1.1MousiTne
AIMHHUCTPATHBHOIO
npaga.

Conepskanne yueGHOr0 MaTepuania.

MMousaTHe AJMHHHCTPATHBHOIO Mpagpa.
[orsiTHe AIMUHHACTPATHBHOTO IIpaBa. [TonsaTre mhgﬁmﬁoqﬁmgmmom OTBCTCTBCHHOCTH.

Ilpusnaky aiMUHUCTPATHBHOM OTBETCTBEHHOCTH. A/IMUHUCTPATHRHBIE TPABOHAPYLUICHHL.
CocTap aqMHHHUCTPATHBHOIO IPOCTYIIKA.

Buabi agMuHBCTPATHBHBIX HAKA3AHWI.

[oustTus n BuIbI anMUHECTPaTUBHBIX Hakasamui. [Tponeaypa paceMoTpeHHs el 06
AMUHHUCTPATHBHBIX [PABOHAPYIICHHSIX.

IIpakTHueckoe 3ausitie Ne 26.

Pewrenue zanaq.
Perrenue 3aiaq.

Koutpoasnas padora.

Ipakru4yeckoe 3ansarne Ne 27,

Konrpoasnas padora.

Pazpen 6. [IpaBoBoe peryjiupoBanune rocrenpuuMcTBa.

27

Tema 6.1.
Mexayunapoauas
rOCTHHHYHAS
KOHBeHIHL.

Conep:xanue y4e0HOro MaTepuaia.

MexxayHapoHas rOCTHHAYHASN KOHBCHITHS,

[TorsTre Mex/tynapoiHoii roCTHHIYHON KOHBEHIMH. Mek/[yHApO HAS FOCTHHHYHAS
kouBeHuns (Konsennna MITA/OYAAB) ot 15.06.1979 r. (¢ usm. u gon.). Llemn
Kousenum. Mexnynapomusiit xapaxrep Konsennun, Cosnanue MexayHaponHoii
rOCTHHHYHOM accounanun (1946 r). Yapemurenn acconmarmyu. enn acconuaimy.
CyOBexTEl 0 1esTebHOCT accormanyy. Poccuiickas TOCTHHUYHAS ACCOIMALIHS (1997 1.)
IIporpamma nestensroctn Poccuiickoii roctunmanoit acconganuu (PTA), yreepxena 11
ﬂom@m@mmﬁs@m,wm; A 27.03.2003. Mockosckasi 00acTHast FOCTHHUYHAS acCOLHAINS
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(2004 1.). Ponb rocTHHMYHBIX accouuanuii B pa3sBUTHA MEXIYHAPOJHOTO PHIHKA
TOCTHHHYHBIX YCIIYT.

Tema 6.3. 3aknouenue
TOCTHHUYHOTO
KOHTPaKTA,

Copmepxanne yuebHoro marepuaia

O&EN@ IIPpaBHIA 3AKJTHYEHHUE NrOCTHHHYHOTO KOHTpaKTa.
O6mne IIpaBuiia 3aK/IHYCHUE TOCTUHHUYHOTO KOHTpakKTa.

IlpakTudeckoe 3ansaTue Ne 28,

Cocrasiienne CTPYKTYPbI N'OCTHHHYHOIO KOHTPAKTA.
CocraBnenne CTpyKTypEI FOCTHHEYHOTO KOHTPAKTA.

Tema 6.4.Kourpakrs:
1o mpojaske
FOCTHHHYHBIX yCJayr
rpyumne KJIHeHTOB,
rpyiie TYpHCTOB,

Copepixanue yueGHOro MaTepHana

KoHTpaKkThi o mpogaske rocTHHAYHBIX YCAYT FPyNne K/IHEHTOB, TYPHCTORB.
KOHTpaKTsI 110 IIpojTarke rOCTHHHYHBIX YCIYT CPYIIIE KIHEHTOB. KonTpaxre! Ha

IPEIOCTABICHUE YCAYT rPYNNaM TypHCTOB. OnpeeneHre TIOHSTUS «TPYIIA TYPHCTORY,

lIpenocrasnenne rpynnoseix ien. OGsA3aHHOCTH TyparenTa. Y CIOBUS OIIATEL
becrutatroe o0cyKuBanye OIHOIO IPECTABHTENS TYPATEHTA. Kommepueckas Taitna.

IMpakTugeckoe 3ansTue Ne 29,

CocraBiienue KOHTPAKTA MO MPOJANE TOCTHHHYHBIX YCIYT rpynne KiHeHToRB,
Cocrasiienne KOHTPAKTa 10 MPO/AKE FOCTHHUYHBIX YCIIyT Ipymie KIueHTOB.

IlpakTHueckoe 3anaTue Ne 30.

CocraBiienne KOHTPAKTA HA NPEIOCTABJICHNAE YCIAYT IPyNIe TYPHCTOR.
CocrasieHye KOHTPAaKTa Ha MPE/IOCTABIEHHE YCIYT TPYIIie TYPHCTOB.

Tema 6.5.Konrpaxrsi
o Npogame
FOCTHHHYHBIX YCJIYT
HHIHBH/Y AJIbHBIM
K/IHeHTaM.

Copepxanne yue6HOro Mmatepnasa

Camocmonmenvnan yyebnan paboma No 3,

mﬁanﬁ—;ﬁm—hﬂ.—h 10 MPpOJAKE NOCTUHHYHLIX YCIAYT MHAMBHAY AJLHBIM KIAHCHTAM.
mﬁozﬁﬁmm,ﬁmﬂ 110 IpoAaXe TOCTUHUYHEIX YCIOYT HHIUBHYAIbHBIM KIIHCHTAM.

IMpaxTHyeckoe 3anarue Ne 31.
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CocraBienune KOHTPAKTZ NPOJAXKH FOCTHHHYHLBIX YJdayr HHIHBHUAY AJNbHBIM
RIMEHTAM.

CocTaBnenue KOHTpaKTa NpoaaXKu I'OCTHUHHYHEBIX YCIYr HHOMBUAYAIILHBIM KITHEHTAM.

Tema 6.6. lorosopni Ha
pasmenieHue.

Couepxanme yae6Horo marepuana

JloroBopsl Ha pasMemcHHe.
JloroBopsI Ha pasMenienue.

IlpakTuaeckoe 3ansarue Ne 32.

CocraBienne A0T0BOPpa Ha pasMelmeHne.
Cocrtapienue A0TOBOpa Ha pa3MEIlicHUE.

Tema 6.7. loxkymeHrhI
Ha OpoHHpOBaHHE,
AHHYJISINHA 3aKA308.

Copepxanne yuebHoro Mmarepuana

HoxyvenTnl Ha OpoHHpOBaHMe. AHHYIAIMH 3aKa30B.

JoxymenTsI Ha GpoHHpoBaH¥e. AHHYIAIMY 3aka30B. CPOKH annynauun. Komrencanus
IIpH AaHHYJISITHH.

IlpakTuyeckoe 3ansitue Ne 33,

Odopmaenne nokymeHTOB HA GpoHHpOBaHHe.
Odopmiienne TOKYMEHTOB Ha OPOHEPOBAHME.

ITpakTHueckoe 3auaTue Ne 34,

Cocrasiienne AOKYMEHTOB 10 AaHHYJIAIHHA 3aKa308.
Cocraniienue JOKYMCHTOB IO aHHYJISIIUU 3aKa30R.

Tema 6.9.
Yperynuposanue
CTIIOpPORB

Conxepxanue yueGHOI0 MaTepHaia

Yperyaupopanue cCropos B roCTHHHYHOM Gu3HeCe.
Yperynuposanue cropos. Crioco6b! paspermienust KoHMIHKTOB.

IlpakTnueckoe sanaTue Ne 35.

| Pemmenme 3aau.

Tema 6.10. Illpasuna
nperocTaBJAeHH
TOCTHHHYHBIX YCIYT,
Obmue monoxenns.

Copepxanne yueGHOro MaTepuaiia
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Me:xynapoansie rocruanunbie mpasuiaa. O6mue TpeboBaHusn,

Mexnynapozsie rocrunndrsie npasuna. [Ipapuna npeaocTaBIeH s rOCTHHHYHBIX YCIIYT.
O6mme nonoxenus. «[locranosnenne INparurenscrtsa P® ot 9 okTs0ps 2015 r. N 1085
«O0 yTBEPKIEHAM LPABKLIT PEIOCTABICHHS I'OCTHHUYHBIX yearyt B Poccnitckoi
Gepeparuny. O6nme TpeGOBAHAS K IIPABHIIAM HPEJOCTABICHHS yeayr. Honstue UIT u
roCTHHHNA, Hcnonsurens u MOTpeGHTENb TOCTHHUYHBIX YCIIyT.

Tlopsizox npenocTaB/ICHNsI TOCTHHHYHBIX YCITYT,

Hopsizok npesocrasnenus roctunuuneix yeuyr. [Ipaso OTPeOUTENS O TIPEIOCTABIEHHH
HEOOXOMMOH M JIOCTOBEPHOIH HHGOPMAIHH 06 MCIONHUTENE, CBEISHNSIX 06 yenyrax,
[IEPEYCHb KATErOPHH LI, UMEIOUIMX 1IPABO HA MOJIYUYEHHE JbIOT U HEPEUHE TAKUX JIBTOT.

IIpakTHyeckoe 3auaTne Ne 36.

Oﬂ.-ww,m_n,:wmm—-cn,:u HCIIOJIHATESIS IPH OKAZAHUM INOCTHHHYHEBIX yeayr.
OTBETCTBEHHOCTH HCTIOJTHHUTEJIS IPH OKa3aHWY I'OCTHHHYHBIX yCIyr.

IIpakTuueckoe 3ansTue Ne 37.

OtBercTBEHHOCTD MOTPeOHTENs PH OKA3AHAH FOCTHHHYHbIX yeayr.
OTBETCTBEHHOCTH HCIIOJIHUTENS IPH OKA3AHHA TOCTHHAUHBIX YCIIYT.

Tema 6.11. llpasuia
OKa3aHHsl YCJIyT
001IeCcTBEHHOT O
MMHTAHHA.

Copep:xanne yuedHoro MaTepuasia.

O6mme npaBuIa okazaHus yeayr o6IIecTBeHHOT0 THTAHHK.

[IpaBuna okazanus yciyr o6mecTBEeHHOTO THTaHus. [locTaHOB e HIE [TpaBurtenscrra PO
ot 15.08.1997 N 1036 (pex. ot 04.10.2012) «O6 yTRepIIeHnH IIpaBui oxazauus yenyr
0OUIECTBEHHOTO THTaHUsy. [10psIOK OKa3aHus YCiIyr OBIIECTREHHOTO THTAHKS B
TOCTHHHIIE.

Tema 6.12. lipasosoe
peryaupoBanme
peKJIamMbl.

Conepxanue yueGHOro MaTepuaia.

IipasoBoe peryanposanune pexiambl.
IIpasogoe peryimposanue pexinamer. ®enepanburii zakon «O pexnamey» ot 13.03.2006
N 38-®3 (mocneusis pegakuus).

Ipakruueckoe 3auaTue No 38.

| Pemenne 3asau.

Tema 6.13. lIpumenenue
KOHTPOJALHO-KACCOBOM
TEXHHUKH,

Cogepxanne yuebnoro marepmana,
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IlpumeHeHne KOHTPOILHO-KACCOBOH TEXHHKH.
IIpumenenne kouTponbHO-KaccoBoi Texuukn. denepansusiit 3axon "O IpUMCHEHNH

KOHTPOJILHO-KACCOBOH TEXHHUKH IPU OCYIIECTBICHHH pacdeToB B Poccmitckoit Geneparmm”
ot 22.05.2003 N 54-®3 (mocre/Hsis peaaKis).

IpakTHueckoe 3ansaTue No 39,

Tpebopanus Kk KaccoBOMy €Ky U 6JaHKY CTPOTOI OTYETHOCTH.
TpeboBanus X KaccOBOMY 4eKy H GJIAHKY CTPOTOH OTYETHOCTH.

Tema 6.14. 3amura
npas norpeduTeiei.

Copeprxanne yuedHoro Marepuaa.

3ammuTa npas norpebuTeleii.
3aimuTa npas norpeGureneii.

IlpakTuyeckoe 3ansitue Ne 40.

3amuTa npaB cy0beKTOB NPEANPUHUMATEILCTBA FOCTHHHYHOTO 1e/14.
3amyTa Npas ¥ 3aKOHHBIX HHTEPECOB FOPHUMUECKHX IUI] H HHIUBHIYAlbHBIX
IpeanpUHAMATENeH B chepe TOCTUHAYHOTO Jena.

Ipakrugeckoe 3ausrue Ne 41,

Pemenne 3anay.
Pemenue 3anau.

Paznen 7. lokymenTanuonnoe obecneyenye npodeccHOHANLHOM AesTe/ibHOCTH.

28

Tema 7.1. Uctopus
Pa3sBHTHH HAY4YHBIX
npejcrasaenuii o JJOY,

Conepsxanne yueGHOro Marepuasa.

Hcropust passuThas Hay HBIX npeacTasaenuii o JJOY.

Vcropust pasBATHS HayyHBIX HPEICTABNCHUN O IOKYMEHTALHOHHOM 06eCeYeHuu
ynpasnenus (J10Y). lenonpoussoacteo B Ipesneii Pycu. [IpHKasHOE J1e/101POU3BOACTEO
XV-XVII BB. Konnesxckoe sienornponssosictso. Munuctepekoe aenonpoussozctso XIX Hauana

XX BB. HcTopus ynpasieHus 1 Jenonpoussoactea B XX Be. OCHOBHbIE XapaKTePUCTHKHM ITATIOB
PasBHTHS JEIIOIPONIBOACTRA.

Tema 7.2. HopmaTusao-
npasoBasi 6aza
opranusamuu IOV,

Copep:xanne yuefHoro Mmatepuaa.

IonsaTue noxymenra.
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[ToHsTHE TEPMUHOB «IOKYMEHTY, (1IOKyMEHTHPOBAHHE, «NOKYMEHTAUOHHOE
ofecIeuenue ypasieHns». JIOKyMenT ¥ ero GpyHKIMH. 3Hauenne i coJiepxKanue
AMCHATITHHED «[{okymenTaHonHOe oGeceueH e TpodhecCHORANBLHOM SITEIEHOCTIY 1 6¢
CBA3L C ApYIUMH JHCHHIUTHHAMHE 001Ie00pa30BaTENBHOIO U CHENUANIBHOTO IHKJIOB.
Honsitre cucrem okymenTanuy. OyHKIHOHATBHBIE H OTPACIIEBBIE CHCTEMBI
JOKYMEHTAI[HH.

Hopmatusno-npasosasn 6aza opranmanun OV,

Cospemennroe cocrosuaue JIOY. Hopmarusno-npasosas 6asa oprammanuun JIOY xak
OCHOBA TCXHOIOIHH MPOUECCOB ynpaBiacHus. [lonatne «ynudukauusy». Focynapereentbie
YHUHUMPOBAHHBIC CHCTEMBI JIOKYMEHTALHH. Knaccudukanus ynuduuuposannsix hpopm
nokymentos. 1'ocynapersennas cuctema JIOY (TCHOY) - crox TIPaBuMII,
YCTaHABIUBAIONIMX €AMHbIC TPEOOBANMS K JTOKYMEHTUPOBAHHIO YIIPABICHIECKOMN
ACATENBHOCTH M OPraHU3aliK pabOThI ¢ JIOKYMCHTAMH B OPraHu3allisix PasiHuHbIX
OPraHH3alHOHHO-TIPABOBEIX (hOPM.

IpakTuyeckoe 3anarue Ne 42.

Ob6mepoceniicknii kaaccudpuKkaTop ynpasieHuecKoi noxymentaumu (OKY D).
O61epoccniickue kiaccudurarops! noxymentauuu. COCTaB YIPpaBNeHYECKHX JIOKYMEHTOR.
YHAQUKAIMA ¥ CTAaHAAPTH3ALMS YIIPABTEHUECKHX HOKYMEHTOR,

OK 011-93 "O61mepoccuiickuit knaccudukaTop ynpasieHueckoi JIOKyMeHTauu"
(OKY ), xnace 0200000. TpeGorarus k paspaboTke YHUDUUHPOBAHHBIX OPM HOKYMEHTOB.

Tema 7.3. O0mue
HOPMBI 0dhopMIIeHH S
AOKYMEHTOB Copepxanne yueGHoro Mmatepuala.

Poas cranjiapro npu cocraBiaenun 10KyMentos.
[Tonsitre «cranpaprusanus fokymentos». OO6mme TPeGOBAHNMS K COCTABIEHHIO JIOKYMEHTOB.
Pou cranpapros. TpeGosanus x Gopmaram Gymarn, HCTIOJIb3YEMBIM B JIEJIONPOU3BOICTBE,

Camocmoamensnan ywebnan paboma Mo 4.

Tpebopanus Kk TeKcTy JOKyMeHTA.
1Tpebopanus x Texcry JOKYMEHTA.

ITpakTuyeckoe 3ansrue Ne 43,

TpeboBanus K opopmIIeH IO JOKYMEHTOB.
Tpebosanus k odopmirennto nokymentos" (IIpuxas Poccranpapra ot 08.12.2016 N 2004-
ct) (pen. ot 14.05.2018).

lipaxruueckoe 3ansTue No 44.




Ilpasuia opopmiteHust peKBH3NTOR J0KYMEHTOB.

Ipasuna opopmrienns peKBH3HTOB JOKYMEHTOB, ONPEAEISIONMX FOPHIHYECKYIO CHITY
AOKymeHTa. PekBH3HUTEL, OTpaxatonine 06paboTKy ¥ IBHKEHHE TOKYMCHTA
(1eN0IPOU3BOICTBEHHEIE OTMETKH).

Tema 7.4. OcHoBHBIE
BH/ILI YIIPABJEHYCCKHX
AOKYMEHTOB

Conepxanne yuebHoro matepuaJa.
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OpranuzanuoHHbie JOKYMEHTBI.

TlonsTre OpraHu3alMOHHBIX I0KYMEHTOB. Bi/ibl Oprafu3anioHHEIX JOKYMEHTOB (ycras,
HITATHOE paclICaHuUe, IPABHIIA BHYTPEHHETO TPYLOBOTO PACTIOPSIIKA, IOJDKHOCTHEIE
MHCTPYKIHH PaDOTHHKOB, ITOJIOKCHIE O IEPCOHANe U JIp.).

PacnopsiinTenbHbIe JOKYMEHTEL.

Buppl pacniopsauTensbix jokymentos. [Ipaiia noarotosky u o opmIieHzs
PaCHOpsIUTENBHBIX JIOKYMEHTOB. JIOKYMEHTHI, M3/[aBAEMBIC CMHOIMYHBIM  PYKOBOISIIIIM
OpraHoM ([pPHKa3bl, PACTIOPSIKEHHUS, yKa3anus u Jp.). JIOKyMEHTbI, H3HaBaeMBbIe
KOJUICTHAJILHBIM PYKOBOJUIIIHM OPranoM (IOCTAHOBICHNS, PEMICHYS | JIp.).

Wudopmanionno-cnpaBounbie 10KYMeHTBI.

Honsitne undopmanmoHHO-CIPABOYHEIX NOKYMEHTOB. Bujisi HHPOPMATHOHHO-
CIPaBOYHbIX JIOKYMCHTOB (JIEJIOBBIE MHCHMA, CIIPABKH, CJly:KeOHBIE 3aMUCKH, TOKTAIHbIE,
aKThl, IPOTOKOIEI U Ap. IIpaBuia noroToBKu U 0QopMIEHAS CIPABOYHO-
MH(OPMAITHOHHEIX JIOKYMEHTOR.

JlOKyMeHTBI 110 IHYHOMY COCTABY.

JIOKYMEHTBI 110 JTUYHOMY COCTaBY: BUIBI, IEPEYEHD U 0COBEHHOCTH. JIOKYMEHTHI 10
othopmiIeHHIO NpHeMa Ha paGoTy: 3asBICHIS O IPUeME Ha paboTy; TPYLOBEIE JIOTOBOPEL,
TNPUKA3kL O IPUEME; JTMYIHas KapTOuKa U Ap. TpyNoBbie OTHONIEHHS: TPYAOBbIE KHIDKKY,
IpHKa3bl 00 H3MEHCHMH JI0OJUKHOCTHBIX OKJIA/[0B; TIPHKA3 O IEPEBOJIE HA JIPYTYIO
AOIDKHOCTS; 3aSBICHUE HA OTIYCK, IPHKA3 06 M3MEHEHUH [ePCOHANBHBIX TAHHBIK; IPHKA3
0 KOMaHJIIPOBKaX; rpaduK OTIYCcKOB. YBONBHEHHE: 3agBIeHUS 06 YBOILHCHUN,
COIMAMCHHs O PACTOPKEHHH TPY/IOBOTO HOTOBOPA; IPUKA3E! 00 yBOJILHEHHH; JOKYMEHTHI,
CBSA3AHHBIE C YBOJILHEHHUEM 110 COKPAIEHHMIO M MHBIM OCHOBAHUSM 110 HHUIHATHRE
paboTonarens.

[MpaxTuueckoe 3annTHe Ne 45,

[Ipasuia noaroToBKy 1 0hoPMIEHHS OPTAHMZALHOHHAIX JOKYMEHTOB,
[Ipasuna nosroTosky u 0hOPMICHHS OPraHA3AIMOHHEIX [OKYMCHTOR.

IlpakTuaeckoe zanaTue Ne 46.
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TpeboBanns k odopmiteHHIO pacOPAINTENLHBIX JOKYMEHTOB.
TpeboBanus x 0QOpMIICHIIO PACTIOPAAUTENBHBIX JOKYMEHTOB.

IpaxTayeckoe 3anaTue Ne 47,

Ilpasuia noaroroBku H ohopMIEHHS CHPABOYHO-HH(OPMANHOHHBIX HOKYMEHTOB.
[IpaBua oAr0TOBKK 1 0QOPMIICHHAS! CPABOYHO-HHPOPMAIMOHHLIX JIOKYMEHTOBR.

IIpakTnyeckoe 3anarue Ne 48,

Paspaborka u odopmiteHne 3aaBIIeHHS.
PaspaGotka 1 odopmiienune 3asiBieHus.

IIpakTHueckoe 3ausTue Ne 49,

Pazpaborka u opopmaenne npuxasa.
Pazpaborka u opopmiienne npukasa.

[Ipaxrnyeckoe 3anatue Ne 50.

Paspaborka n opopmiieHHE IITATHOTO PACHHCAHKS.
Paspabotka 1 oopmiieHHe MTATHOTO PACTIHCAHUS.

IpaxkTuyeckoe 3auntue Ne 51,

PaspabGorka u odopmiienue cnpaBKu.
PaspaboTka u odopmienue cupasku.

HpakTnyeckoe 3auarue Ne 52,

Pa3paboTka u odopmiieHne 00bACHETENLHON 3ANHCKH.
Pazpabotxka u odopmitenue o6BICHUTETBHOM 3aMUCOK.

IlpakTH4yeckoe 3ansitue Ne 53,

PazpaGorka u odopmirense JokiaHOMH 3aIHCKH.
Pazpabotka u opopmieHie JOKIAMHOMN 3AIUCKH.

IlpakTHyeckoe 3anurue Neo 54,

Odopmitenue TPy IOBOH KHIIKKH.
Odopmitenne TpyIOBON KHEIKKH.

Koncyasranus Copepanne yuefuore Marepuaia,

Koncyapramus. GuHancoso-0yirarrepekne T10KYMenTsl,

[MousTHe neHEeXHBIX B (UHAHCOBO- PACUETHBIX JJOKYMEHTOB. BHJIBI ICHEKHBIX U
(uHaHCOBO- PaCUETHBIX JIOKYMEHTORB (JICHEKHEIH Y€K, PACYETHBIH YEK, YeKOBLIC KHHAKKH,
cuet-axtypa u jip.). [IpaBuia 10AroTOBKH K OYOPMIIEHHS JIEHEKHBIX H (HHAHCOBO-
pacUETHBIX JIOKYMEHTOB.

Tema 7.5. Owﬁwm.\_ww::m
paborni ¢ joxymentamu. | Copepxanune yuedmoro Marepuaa.




IMonsitue nokymentoobopora.

IousiTie A0KyMEHTO0GOPOTA, TIPHHIAIET OpraHu3alyy JOKyMEHT0000poTa,

perucTpanus AoKyMenTos. Oprasusanuonnsie Gopmbl (IleHTpaaTu30BaHHoi,
NCUEHTPANN30BAHHOM UIH CMEIIAHHO) paboTh ¢ JOKYMEHTAMH B IEATEIEHOCTH
opranusaius. CTpyKTypa Ciiy)Obl T0KyMEHTAIIMOHHOIO obecnieuenus ynpasienus (J[OY).
OcroBubie pynxuun ciyx6sur JJOV (Texnomoruyeckas, Opranu3andoHHas, KOHTPOJIbHAS,
MeTouueckast). JlomkuoctHo# coctas ciyxOn JJOY. BzaumonelcTBre CTPyKTYPHBIX
HO/Ipa3ie/ICHUH OpraHU3aluy.

JoKymMeHT0060pOT B rocTHHRHILE.

['pynner noxyMeHTOB: mocTynaroue (BX0AAIKE); OTIPABISEMbIE (ucxopsimue);
BHyTpeHHHE. CXxeMa IBIKEHUsI BXOISIIEH TOKYMEHTALMH B rocTHHALe. CxeMa
IPOXO3KIEHH S UCXOIAIIMX JIOKYMEHTOB B rocTuHuLe. Paborta ¢ BHy TpeHHEMHU
AOKYMEHTAMH B TOCTHHUIE. DNEKTPOHHBIH IOKYMEHTOOGOPOT B TOCTHHHUIIC.

Hcnonnenne 10KyMenToB.
Hcnonnenue nokymenTos. KOHTPOIIb UCIIONHEHHAS.

ApXHBHOe XpaHeHHEe JOKYMEHTOB I'0CTHHHIIDL

[Monsirue Homenkuatypa fies. OpraHusariys u I0ArOTOBKA 10KYMEHTOR K APXHBHOMY
xpaeHuI0. Cpoku XpaHeHHs NoKyMeHToB. TpeGoBanus K MeCTy XPaHEHHS JOKYMEHTOB .
Genepanbibli 3axon "O6 apxusHoM nene B Poceniickoit ®eneparun” ot 22.10.2004 No
125-@3 (pen. ot 28.12.2017) .

AJIMHHHCTPATHBHAA OTBETCTBEHHOCTD 32 HeCo0/110/1eHHe IPABI POPMAPOBAHUS 1
COIePIKAHMS IOKYMEHTAIHH.

ANMHUHUCTPATHBHAS OTBETCTBEHHOCTS 33 HECOGIIHO/IEHUE TIPABUIT GOPMHPOBAHHIS H
CO/IEPIKaHUS TIOKYMEHTAIMH.

Hroro

112

JUtsi XapakTeprCTHIH yPOBHSA OCBOCHMs yu4eOHOTO MaTepHaa HCTIOIE3YIOTCs clie/lyroinue 0003HaYeHUs:

L. — 03HAKOMUTENBHBIH (y3HABAHHE PaHEe H3YUEHHBIX 0GBEKTOB, CBOMCTR);

2. — petpOAYKTUBHBIA (BBIMOTHEHHE [ESTENRHOCTH 10 06PA3Iy, HHCTPYKIIHH HITH TOJ PYKOBOJICTBOM)

3. — UPOJYKTUBHEIH (ITAHUPOBAHUE U CAMOCTOATENLHOE BRINOHEHHE eATEILHOCTH, petenye npodIeMHBIX 3a/1a4)

25




3. YVCJIOBUS PEAJIU3AIIMU YYEBHON JUCIATLIHHBI

3.1. TpeboBannsi K MUHHMAILHOMY MaTePHAJIbLHO-TEXHHIECKOMY 00ecIeYeHnI0

OcBoenne mporpammel yueOHo#H nucuumnuaer OI1.03 TIpaBoBoe u JOKYMEHTAIHOHHOE
obecneueHne MpodhecCHOHATFHOM NeATEIBHOCTH IpeanonaraetT Hanuyre B [BIIOY MO
«3MEKTPOCTAIBCKHE KOITEK», PEaTH3yIomeM 06pasosaTebHyo nporpammy ocsoerns OITOIT
CIIO na 6a3e ocHOBHOrO 001IEr0 00paszoBanus, ydebHoro kabunera «[IpaBOBBIX 3HAHHIT» /
«[IpaBoBoro u JOKyMEHTaIHOHHOTO 06ecIeueH s IPOGECCHOHATLHON JesTebHOCTH», B KOTOPOM
HMEETCH BO3ZMOXKHOCTE 00ecednTs CBOOOTHEIN T0CTYN B MIHTEpHET BO BpeMs y4eOHOr0 3aHATHS |
NEPUOJ BHEYUEOHOH NesTeNbHOCTH 00YYarOIUX s,

[Tomenienve kabmHeTa ymoBmeTBopsieT TpeboBanusM CaHUTAPHO-3IMHIEMHUOIOTHYECKHX
npasuwl ¥ Hopmarupos (CanlluH 2.4.2 Ne 178-02) u ocHauieHo THIIOBEIM 000pYIOBAHHEM, B TOM
49HClie CTEeNHaTM3HpOBaHHoli y4yebHOH Mebenbio M cpeacTBamMu OOy4YeHUS, MOCTATOYHEIME JIJIA
BBINIOJIHEHHS TPeOOBAHUN K YPOBHIO IOJITOTOBKH 00YYarOIIUXCA.

B xabuneTe mMeeTcs MyNbTHMEJHHHOE 00OPYIOBaHHE, MOCPEACTBOM KOTOPOIO YYacTHHKH
00pa30BaTENBPHOIO TpOLEcca MOIYT IPOCMATPUBATH BH3YAIBHYIO HH(DOPMALHIO,  CO3]4BaTh
[IPe3CHTalliH, BUAEOMATEPUANIE], HHBIE JOKYMEHTHI,

B cocraB y4eOHO-METOIHYECKOr0 ¥ MaTepHANBHO-TEXHHYECKOro ofecnedeHus paboueit
nporpammel  yuebnoi mucnmmumesl OIT.03  TlpaBoBoe W [JOKYMEHTAIMOHHOE OOeCHEedYeHHEe
npodeCcCHOHATBHON AeATETBHOCTH BXOJIAT!

* MHOTO(QYBKIIMOHATEHE KOMIUIEKC IPENOAABATENS;

® HarJsHBIE I0CO0KS (KOMIUIEKTH! YueOHBIX TaONIuN, ITAKaTOB H /p.);

* HH(QOPMAaLIHOHHO-KOMMYHUKAIIMOHHEIE CPEICTBA;

* KOMIUIEKT TEXHWYECKOH TOKYMEHTAIlMH, B TOM YHCJIE N1acClopTa Ha CPeJiCTBa 00y UeHHs, HHCTPYKIHH
TI0 UX HMCIIOJIB30BAHUIO M TEXHHKE O€30MacHOCTH;

* OOIHOTeYHBIA (BOHLL.

B 6ubnmoTednsii Gona BXoaaT yuedHKH, 00ecednBatoIIne 0CBOCHHE yUeOHOMH MUCIUTIIMHEL
OI1.03 IIpaBoBoe m nokymeHTanmoHHOE ofecmeuenne MNPOGECCHOHANBHON JESTEIEHOCTH,
PEKOMEH/IOBAHHBIC WA HOIYIICHHBIE Ul HCIOIb30BaHUA B NPO(ECCHOHATBHBIX 06pa30BaTeIbHBIX
OpraHu3alusx, peanusyrolux obpaszosaresHyrd nporpammy OITOIlI CITIO ua 6asze ocHOBHOrO
obmero obpazosanus. buGHoTeUHBIH (ORI TOMOIHEH SHIHKIONEIUAMHE, CTIPABOYHHKAMH, HAYIHO
¥ Hay4YHO-IIOIYIIAPHOH JINTEPaTypoH | T. II.

B mponecce ocsoenus pabouelt mporpammel ydeGHoM mucummmasl OI1.03  TlpaBoeoe u
AOKYMEHTaIlMOHHOEe  ofecriedyeHHe  NPO(GECCHOHATBHOM  JIESTENBHOCTH  CTYICHTHI  HMMEIOT
BO3MOKHOCTB JOCTYIA K 3JIEKTPOHHEIM y4eOHBIM MaTepHaIaM, HMEFOITHMCS B CBOOOIHOM JOCTYIIE B
cerrt VnTepHer (/MEKTPOHHBIM KHHIaM, MPakTHKYMaM, TECTaM U Ip.), calTaM rocyAapCTBEHHBIX,
MYHHIUIIATEHBIX OPraHOB BIACTH.

3.2. UndopmannonHoe obecnieuenue o0yeHnst

Ilepeuens pexoMeHIyeMBIX yueOHEIX H3IaHHi, HHTEpHET-PECYPCOB, IOMOHHTENBHOM THTEPATYPHI:

OcHOBHBIE HCTOYHHKH:

Koncrurynus Poceniickoit @enepaiuu (oc1. peaxius).

Ipaxpanckuit xogeke PO (moci. penaxims).

Tpynoroii xogexc PO (moci. pemaxmus).

I'pakanckuit mponeccyaibHsi Koneke PO (moci. penakuus).

ApOHuTpaXkHEIH mporeccyanbHbIl kKogeke PO (moci. pepakuus).

Konexc Poccuiickoli Denepaiuy 06 aIMUHACTPATHBHBIX NPABOHAPYIIEHHUAX (IIOCII.

pelaKIus).

7. @epepanshblii 3ak0H PO or 08.08.01. No 129-03 «O rocynapcTBeHHON perucTpaliny
IOPHIMYECKUX JIHI] B HHAWBHAYAJILHBIX IpeIpHHUMAaTeIei» (0C. peaaKiing).

8. IIpaBoBoe obecnedenue mpodeccHonanbHol nestemsHocTy. [ox pen. JI. Ty3opa,
B. Apaxgeesa. -M., 2017.- 384 c.

B B by e
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9. IlpaBoBoe obecnieyenue NPOYECCHOHAIEHON AEATENBHOCTH © y4eOHHK JUIS CTYI. cpen. npod.
yueb. 3aBenenui / B. B. Pymbianna. - M.: M3narenbckuii nentp «AkaneMus», 2017. — 224 c.

10.ITpexmpuanMarensckoe npaBo. YUeOHHK Ui CPEIHIX CIIEL. y4eOHEIX 3apenenuit. /ITox pe.
E.II. I'y6una, ILT. JIsxso. - M: IOpucrs, 2017.-480 c.

11. lllysanosa H.H. JlokyMeHTaHOHHOE 00eCTIeUeH e YIPABICHHS: YICOHHK U MPAKTHKYM IS

CIIO.- M.: M3x.YOpaiir, 2019.- 221 c.

HomoinuTe/ibHbIE HCTOYHHKH:

1. Anzpeesa B. U. [lenonpon3BojiCTBO: OpraHH3aLMs U BeEHUE: Y4eb.- IpakT. nocobue / B. U.
Annpeesa - M.:KHOPYC, 2019.-296 c.

2. Ammcumor, A. II IlpaBoBoe ofecredenre NPOPECCHOHATBHON AEATENLHOCTH VIeOHHK H
npaktakyM 171t CIIO / mox pen. A. 5. Pepkenkosa. - 3-e u3z., nepepab. u gom. - M.: Mzx. IOpaiir,
2017. - 301 c. - ISBN 978-5-534-04276-4. https://www.biblioonline.ru/viewer/3D2DDB36-1395-
45CD-B1D9-67AD2E27FABA#page/1

3. byropexkui, B. I1. Opranu3salus TypucTcKol UHIyCTpuH. [IpaBOBBIE OCHOBEI : y4. mocobue ans
CIIO.-M.: 3. FOpaiit,2017.-165¢.-ISBN978-5-534-02282-

4. I'onerxo E.H., Kosanes B.U. TpynoBoe npaBo: cXeMbl 1 KOMMEHTApHH / IO PeL.

B.E.IllapkoBa. — M., 2017. =208 c.

5. Menonpoussoncteo: YueGHuK s BY308 / [Tox o6m. Pen. IMpod. Kysrenosoit T.B. — M.
MIIDOP, 2004, — 544 ¢.

6. Kypc nenonpoussoacrtea: JlokymesTanuonnoe obecredenne ynpasierns / M. B. Kupcanoga. -
M.:MH®PA-M, 2019.-367 c.

7. Copx JT., 3amopenosa H., E.Benoycos. «IIpaBoBoe peryrupoBanye X03sicTBEHHOH
gesrensHOCTH». -M., 2018.-280 c.

8. IlpasoBoe oGecneuenne nmpodecCHOHANEHOMN AesSTeNpHOCTH. Yuebuoe nocobue. /Tlox pexn.

A4 Kanyctuna. -M.:FOPAHT, 2019.- 382 c.

HnrepHer-pecypcnr
-https://www.biblioonline.ru/viewer/F2EE4CD8-BF80-4480-A 1D8-00C 193E82FCo6#page/1

- www.openclass.ru (OTKpBITBIH KI1ace: ceTeBble 00pa3oBaTENbHbIE COOOIECTRA).

- www.school-collection.edu.ru (Exunas xomiexis LupOBEIX 00pa3oBaTETBHEIX PECYPCOB).
- www.festival. 1september.ru (PecTuBans nenarornueckux uaei «OTKPHITHIN YDPOK»).

- www.base.garant.ru («CAPAHT» — undopmanuonno-npapoBoii mopran).

- http://www.consultant.ru («KoHCYIBTaHT» — HHMOPMAIHOHHO-IPABOBOH IOPTA).
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4. KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHUSA YYEBHOU AU CHUTLTAHBI

Kontpoms u oIleHKa pe3yIbTATOB OCBOSCHHSA YUeOHOH JHUCUMILIHHBI

IPETIoOaBaTe/ICM B IIpolecCe NPOBCACHHUS OIIpOCa 3HAHUH CTYACHTOB B XOIC IMPOBCICHHA YPOKOB.

PesyasTaThl 00ydenus
(ocBOeHHBIC YMEHHS, YCBOCHHbIE 3HAHHUA)

®opMBbI B METOIBI KOHTPOIA H
OIIEHKH Pe3yJIbTATOR 00yYeHHSH

1

2

Ymvenus:

- 3alIMOIaTE CBOM [paBa B COOTBETCTBHU C
TPYIOBBIM 3aKOHOIATETBCTBOM;

- OpraHu30BBIBATE O(OPMIIEHHE TIOCTHHUYHOH
JOKYMEHTALUM, COCTABICHHE, YUYET H XPaHEHUE
OTYETHBIX JAHHBIX;

- 0OPMIIATH NOKYMEHTAIIMIO B COOTBETCTBHH C
TpeboBaHUIMHU TOKYMEHTAIIHOHHOTO
obecrieueHus YIIpaBICHUS.

Tekyiue onpockl: YCTHBIN, THCEMEHHBIN;
WHIMBUYaNbHEIH, (POHTATLHBIH.
ITporepoyHast pabora. TectupoBanue.
IMpaxTrueckas pabota.

[ToHSATHITHBIM TUKTAHT.
WunuBnyanpHas IpOeKTHAS
JIesITENBHOCTD.

[IpoOneMHBIE CHTYallH, 3a1aHHS.
HccnenoBaTenbckue OpOEKTHL
3anruTa 3a1aHui, MIPOEKTOB.
JubdepeHuupoBaHHBIA 3a4eT

3HauKg:

- mpaBa W 00sA3aHHOCTH pabOTHHKOB B cdepe
podecCHOHANBHOH AeATEIbHOCTH,

- OCHOBHBIE 3aKOHOIATEIBHBIE AKTBI H JIPYIrHe
HOPMATHBHBIE  JOKYMEHTBHI,  PETryJIHPYIOLIHE
[IPaBOOTHOIIESHHS B IIpoIiecce IpodecCHOHAIBHOM
AeATEIBHOCTH,;

- 3aKOHOJATeNbHBIE AKTBI M HOpPMAaTHBHEIC
JTOKYMEHTEI, periaMeH THPYIOIHe
IpeaNpUHUMATENLCKYIO AeITETHHOCTE;
-CTaHAApPTEl, HOPMBEI H  IIpPaBHJIA
JIOKyMEHTAILNH;

- CHCTEMY IOKYMEHTAIMOHHOTO OO0ecIeueHus
YIIPaBIEHHS.

BCIOCHHUA

Y CTHBIH ONpOC, TECTHPOBAHHKE, 3a4€ET 110
Texymue onpocsl: yCTHBIHN, TUCEMEHHBIH;
HWHIMBUAYANbHBIA, (GPOHTAIILHBIH.
[Tporepounas padora. TectupoBanue.
IlpakTnueckas pabora.

[oHATHIHBINA TUKTAHT.
WunvBunyanbHas IpOeKTHas
IesITeTBHOCTb.

IIpo6GieMHBIE CUTYAIIMH, 3a1aHUS.
HccnenoBaTenbCKue MPOEKTHI.

3ammTa 3a/JaHHH, TPOEKTOB.

SK3aMCH

Pesynbrarsi(ocsoennpie | OcHOBHBIE MOKA3aTe Ny ONeHKH | @OpMBI H MeTOAbI KOHTPOJIS
npodeccHOHANLHBIE pe3yabTara H OLeHKH
KOMIIeTEHI[HEH )
K. 1.1 Onpenenats noTpedHOCTH Texymuii KOHTposb B hopme:
HnaxnposaTs NOTPeOHOCTH | ¢iTy»kOBI IPHEMa B Pa3sMEINEHHs B | OIpOCa, TECTHPOBAHHS,
CITy ORI Hppachia M | MaTepHallbHBIX pecypeax U 3aMMIUTEI MPAKTHYECKHX
i B | mepconae u ocymecTBAsTh sansTuit. Kontponsnas paboTa
x:;ggg:ggmx PeCYPCax M| mnammposanue notpebHocTeit 1o TeMaM y4eGHOM
CTPYKTYPHOTIO Nojipa3ie/ieHHs JUCHHILIHHEL
TOCTHHHIIBI # APYTHX CPEACTB HuddepeHnupoBaHHEIH 3aueT
pa3sMeIIeHUS;
MK.1.2 BricTpanBaTh cuctemy Texymmuit koHTpONE B hopme:
Oprann3oBbIBaTH CTHMYJTUPOBaHHS pabOTHHKOB Oompoca, TeCTHPOBAHHS,
ACATCIIPHOCTD COTPYA- | ¢cjry»OBI IpHEMa H PA3MEIIeHHS 3aUTHI IPAKTHYECKUX
HHKOB clyxOBl npHEMa U
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pasMELIEHUS B  COOTBET-
CTBUHM C TEKYILIMMH NIaHaAMH
H CTaHxapra-mMHu
IOCTHHHLEBI.

V1papisaTh MaTepHalibHO-
MIPOM3BOICTBEHHBIMH 3aMIaCaMHu
[TpumeHaTH 3HaHUE
ocoOeHHOCTEH MpoaaK
HOMepHOTro (oH1a 1
JOTIOMHUTENBHBIX YCIYT
TOCTHHHUIIBL; 1IEH000pa30BaHH;
OPUEHTHPOBATLCH B
HOMEHKJIATYPE OCHOBHBIX H
JOMONHHATEIBHBIX YCIYT OTENIA.

saHaTHi. KoHnTponshas pabota
[0 TeMaM y4eOHOH
JUCLHTUIMHEIL.
Huddepennmpoanykii 3a4eT

IMK.1.3
Kourponuposars
TEKYINYIO IEeATENEHOCTE
pabOTHHKOB CITyXKOBI

| IpHeMa U pa3MeIeHUS

AT MOOIepKaHu s

i TpebyeMoro ypoBHS
| KauecTna.

KonTpomposars pabory
COTPYIHHKOB CIIy)ObI IpHeMa |
pasMelleHus 10 OPraHu3auu
BCTpEY, IPUBETCTBHH U
00CIyKUBAHKS FOCTEH, IO UX
PETUCTPAIIHH ¥ pa3MeIleHHIO, 10
OXpaHe Tpyzaa Ha paboueMm mecre,
1o mepegade pabOTHHKAMH el
IIPH OKOHYaHHH CMEHBI;
KOHTPOJIHPOBAThH BEINOIHEHHE
COTPYIHHKAMH CTaHIAPTOB
00CIIy)KHBaHHS U PErIaMeHTOB
cy>xk0Bl IpHEMa H pa3MelleHusl.

Texymu# KoHTpONIL B hopme:
0IIpOca, TECTUPORAHHUS,
3aIIUTHI TPaKTHYECKHX
sanaTuit. KonTponsHas paborta
10 TeMaM y4eOHOH
JUCIHHITITHHEIL.
HudpdepenunpoBanHblii 3a4eT

IIK.2.3

. Konrpomuporats
| TEKYLLYIO ICATCALHOCTD

pPabOTHHKOB CITYKOBI
IIUTAHHUS IS
NOAACPKAHUSA
TpebyemMoro ypoBHs
Ka4ecTBa O0CITYKUBAHHS
rOCTEH.

KouTtponuporars BBITIOJIHEHHE
COTPYIHUKAMH CTAHZAPTOB
OOCTyXMBAaHHS @  PEIIAMEHTOB
cmyxkOsl  maTaHus  (cobmogeHue
NOIYHUHEHHBIMH TpeGOBaHME OXpaHbI
TpyJa Ha MPOU3BOLCTRE M B MPOLIECCE
obcny:xuBanus  noTpeduTenedi U
cobmonenue CaHUTapHO-
SMUAEMHOJIOIMYECKHX TpeOOoBaHUH K
OpraHK3alliK HTAHKS).

Texynniit KOHTpOI B hopme:
OTIpoca, TECTHPOBAHU,
3aLMTh] NPAKTHYECKHX
3auaTuid. [lonsTuitHpIi
JTUKTaHT.

KonrpoinsHas pabora o
TeMaM Y4eOHOH TUCIHIITHHBL
JuddepennupoBanHEIi 3a9eT.

IIK. 3.1

[T1anuporats
noTpedHOCTH CIy>KOBI
OOCNYKUBAHHS M 3KCI-
TyaTanuu HOMEPHOTO
boHIa B MaTepHATBHBIX

pecypeax M nepcoHale.

Omnpenensats noTpe0HOCTH  CyHObI

npuema " pazMereHus B
MaTepHaTbHBIX pecypcax "
nepcoHase u OCYLIECTBIIATH
IIaHUPOBAHHE notpedHOCTEH
CTPYKTYPHOTO noapasaeneHus
FOCTHHULILI M IPYFMX  CPENCTB

PasMeIUCHUSA]

Texymuit xouTpOns B hopme:
0Inpoca, TECTHPOBAHUS,
3alIUThI IPAKTHYECKUX
saHATHH. HOuBuAyansHbe
npobiieMHEIE 3aJaHHA.
KonTponsras pabota o
TeMaM y4eOHOH QUCIHAIIIHHEL.
HuddepenunpoBaHHbIi 3aUeT.

ITK.3.2

OpranusoBsiBaTh
JeATeNEHOCTE COTpya-
HUKOB CllyObl  00CTyKH-
BaHHS H  OKCIUIyaTalluu

| HoMepHoro douaa.

PaccuuTLIBATE HOPMATHBEL PabOThI
rOpHHYHBIX. BeicTpauBaTh cucremy
CTHMYIHPOBaHHA pabOTHUKOB
CITYKOBI MUTaHWSI.  YNpaBIaTh
MaTepHallbHO-IIPOH3-BOACTBEHHEIMH
3anacamu.

Texymumii KoHTpOIIE B (hopMe:
ompoca, TECTUPOBAHMS,
3aIUTH IPAKTHYECKHX
3aHaTHi. KoHTpoasHas padoTa
110 TeMaM y4eOHo#i
AHCHHITIIMHBL.
JuddepeHnnpoBaHHbIi 3a4eT

IK.3.3

BBIMMOJIHEHHE
CTaHIapToB

Kontponuporars
COTPYAHHKAMH

Texymni KOHTPOTE B Gopme:
OIpoca, TECTHPOBAHHSL,
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Kontpomiporars
TEKYIIVIO AeSTEILHOCTh
pabOTHHKOB CITyKOBI
O0CIY)KUBAHHS H 3KCILTY-
aTalliy HOMEPHOTO
(onna s nognepxKanausa
TpebyeMoro ypoBHs
Ka4ecTBa 00CTyKHUBaHHI
rocrei.

obciry;KMBaHMS M PErJIAMEHTOB
cIy kOBl o0cTyKUBaHKS H
IKCIUIyaTaMH  HOMepHOro (oHna;
KOHTPOIIUPOBATH COCTOSIHHE
HOMEPHOTO ¢oHna, BElleHHE
JIOKYMEHTaLlMH  cnyxkObl, paboTy
06C1yKMBAIOWEro  MepcoHaia Mo
COOJIFOIEHHIO TEXHHKH Ge30MacHOCTH
Ha paboueM MecTe, OKa3aHHIO MEPBOH
[IOMOLLH 5| JeHCTBHIA B
5KCTPEMasIbHOH CHTYaLHH.

3allUTHI MPAKTHYECKHX

sansTHH. KoHTponeHas pabora

0 TeMaM y4eOHO

nucuunnuuel. [longraiiasiii

TUKTAHT.
HWunupunyansuele
npobiIeMHEBIe 33 aHHS.

WunuBunyansHas npoexTHas

JCATCIIBHOCTE

JuddepeninpoBaHHbIi 3aueT

K. 4.1

ITnanupoBath
10TpeOHOCTH CITy>KOBI
OpOHMPOBAHHA M MPOJAK B
MaTepHalIbHBIX pecypcax H
| mepcoHare.

Omnpenenats noTpebHOCTH CIyKObI
npuemMa u pasMereH s B

MaTepHaibHbIX pecypcax u
nepcoHaje " OCYLLECTBIATE
MIaHUpOBaHHe notpebHOCTEH
CTPYKTYPHOTO N0Apa3aeIeH A
FOCTHHHIBI M OPYTHMX  CPEACTB
pa3sMeHIeHHs; [1aHHPOBATh H

NPOrHO3UPOBATE MPOIAKH

Texymuit koHTpOJE B hopme:

OIIpOCa, TECTHPOBAHHS,
3aIMHTHI IPAKTHYECKHX

3anaTHH. KoHTponbHas pabota

10 TeMaM yueOHOH
JUCTIHATLTHHEL

Juddepennmposannsrit 3auer

IMK.4.2

OpraHusoBsIBATE
JeSTeIbHOCTD COTpYH-
HHKOB CJIyKObl OpOHHPO-
BaHHA W TOpoOJaX B
MaTepUabHbIX pecypcax u
riepcoHale

IMpumensTs 3HAHHE
0coOeHHOCTEH mpoaK
HOMEPHOTO (poHma U
JIOIOHUTENBHBIX YCIIYT
TOCTHHHIILL; OPHEHTHPOBATECH B
HOMEHKJIAType OCHOBHBIX H
JIOTIOJIHUTEIIBHBIX YCIIYT OTEJIA,;
IIpuMeHsITh IPUHIHUITEL
LeHO000pa30BaHUS H IOIXO/BI K
1ieHoo6pazoranuio. [IpumMeHITS
METOBI MAKCHMU3AIMH JIOXO/I0B
T'OCTHHHIIBL.

Texymuit KOHTPOIIL B hopme:

OIpoca, TeCTHPOBAHHY,
3alTHUTLL NPAKTHYCCKHX

sausaTHi. KonTponsHas pabota

IO TeMaM y4eOHOMH
JMCIMTLTHHEL

JuddepeniporauHblii 3a4er

IK.4.3
Kontponupoars
TEKYIIYIO AEITENBHOCTE
paGOTHHKOB CITyXKOBI
OPOHHUPOBAHHS U IPOJIAK
JUIS DO AEPIKaHAS
TpedyeMOoro ypoBHs
KauecTBa OOCITYKUBaAHHS
TOCTEH.

Ouenusate 30 HEKTHBHOCTE
paboThl ¢y KOBI OPOHHPOBAHUS H
NPOAaX; OIPEIeisTh

3 heKTHBHOCTE MEPOIIPHATHIA 110
CTHUMYJIMPOBAHHIO COBITA
TOCTHHHYHOI'O MPOJIYKTA,
pa3pabaTeIBaTh U MPEAOCTABIATE
NPENIOMKEHUS 110 TOBBIIIEHHIO

3 peKTHBHOCTH COBITA
TOCTHHHYHOTO NIPOIYKTA.

Texymuii xoHTpOJIB B hopMme:

OIpoca, TECTHPOBAHKS,
3alUThl IPAKTHUYECCKUX

3anaTuil. Kontponbuas pabora

0 TeMaM yueOHO#
JHCIATLTHHEL

Juddepenuuporannsii 3auer

DOpMBI H METOBI KOHTPOJISL U OLCHKH pe3yIbTaTOB 00YUYEHHS JOIKHBI IO3BOJIATE POBEPITH ¥
00y4arOIIXCS He TONBKO CHOPMUPOBAHHBIE 1po(ecCHOHANBHEIE KOMIIETEHIINH, HO H PAa3BUBATH
o0Impe KOMIIETEHIIUH, 00ECIeYHBAIOIIHE WX YMEHHS.

|  HaamenoBanue | Ocnosuble @opMBI M METOABI KOHTPOJIA H OIEHKH
| KOMODeTeHmuii HoKa3aTe/in
OLIEHKH
pe3yanLTara

OK 01. Beibupars
crioco0bl pereHus
3a1a4

TexyIue ompock! YCTHEIMA, TUCEMEHHEIH;
HHIUBH/YalbHBIH, GPOHTANBHEIH.

Bribupaet crnioco0bl
peLIeHus 3aqa4
npodeccHoHaTLHOM
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NPOQECCHOHANBHOM | IEATENBHOCTH ITpoBepounas pabora.
AeSTENBEHOCTH, MPUMEHHTEITBHO, K TecTupoBanue.
TMPHMCHHTEIIBHO K pasin4yHbIM CaMOCTOHTEJ'IBHaH pa60'ra"
PASIUTIRbIM RGNS, [MousTHHHEIA TAKTAHT.
ORI UuTepnperanus pe3ynsTaToB HabMIOeHNUI 3a
NESATENBEHOCTRIO O0YYarOIIUXCS.
Hutepniperaus pe3yasTaTos HabroneHui 3a
AEATEIEHOCTEIO 00YYaroIIKXCs B IIpoLecce
JENOBEIX H HMHTAMOHHBIX UTP, IPYIIOBOMR
paboThL.
OK 02. OcyiecTpisier Texyiiue onpock! YCTHBIH, THCEMEHHBIH;
OcymecTBIsTS NOUCK, | TOHCK, AHAINS | HHIUBUAYAIbHBIH, (DPOHTATIBHEIH.
RIS M HUHTEPIPETAIHIO ITposepounas pabora.
R e ur(opmanuy, Tecruposanue.
OpM H | .
| nnGopMaL 5 | HeoOXOIUMOH s CamocrosrtensHas padora.
| HeOOXOMMMOH aJis G
BBIIOJIHEHUS 3a1a4 | [ToOHATHIHHEBIN JHKTAHT.
BBINIOJIHEHHS 38134 - 6 -
npodeccHoHATbHO Opo(hECCHOHATIBHOM HTEpIpeTanus pe3y/1bTaToB HabMO e H I 3a
JEATETBHOCTH. eI TeTBHOCTH. JIEeATENBHOCTRIO O0YJAOIHXCS. )
Hurepnperauus pesynpTaToB  HabmoaeHHH  3a
JEATENBHOCTHIO 00YUAOIIHXCs B MPOLIECCE JENOBBIX
4 UIMHUTALHOHHBIX UID, [PYNIIOBOH paboThL.
OK 03. MMnanuposare | ITnanupyer u Texymue ompockl YCTHBIH, THCEMEHHEIH;
i W pCalii30BBIBATH PE€ANTHU30BEIBACT PIHHHBH,[[yHJILHBIfI, (prHTaJIbeIfI.
cobcTBEHHOE cobCcTBEHHOE TIpoBepounas paGora.
Npo)eCCHOHABHOE ¥ | NPOeCCHOHATBHOE 1 TecTrpoBanHe
1 TH i
AEHEOELHOS JMHHOCTHOE CamocrosrensHas paboTa.
pasBuTHE. pazBUTHE. G
[ToHATHAHENA TUKTAHT.
Hurepnperanus pe3ynsTaToB HaOMOAEHHH 32
JEATEIBHOCTHIO 00 YJarOIHXCA.
WnTepnperaiius pe3ynsTaToB HabmOAeHHMI 32
JEATENBHOCTEIO 00YHAIOLIHXCS B MPOLECCE IEAOBBIX
H UIMMTALKMOHHEIX HIP, TPYIIIOBOH paGoTEL.
OK 04. PaGorarts B Pabotaer B Texyume onpocer YCTHBIHN, MTHCEMEHHBINH;
KOJIIEKTHBE 1 KOJIJIEKTUBE H B HHAWBUAYAIBHBIN, (DPOHTATBHEIH.
KoMaHze, KOMaHfje, ITpoBepounas padora.
dPdextuBHO shdexTHBHO Tectuposanue.
B3aHM
SAHMOJCHCTBOBATE C | Eiaetes ¢ CamocrosrenbHas padboTa.
KOJLIEramH, >
KOJLIETaMH, IToHATHIHEBINA TUKTAHT.
PYKOBOACTROM, ) U 5 .
S Eiiarer PYKOBOZACTBOM, HTEpIpeTalus pe3yasTaToB HalIIoNeHH 3a
KJIHEHTaMH. JIeATEIbHOCTRIO 00y IarOIIHXCSl.
Hurepnperauus pe3ynstaTtos HabmoaeHnii 3a
HEATCJIIBHOCTEHD O6}"~lai0LL[PfXCH B NpOoLEeCCe NeJ/I0OBBIX
¥ UMHTAUMOHHBIX UI'P, FPYIIOBOH paboThl.
OK 05. Ocymecrsnser Texyiue onpoce! YCTHBINA, MHCEMEHHEII;
Ocymecranars YCTHYIO H HHIUBULYABHBIH, (PpOHTATEHEI.
| YCTHYIO H TIHCEMEHHYIO ITpoBepounas pabora.
HCBMEHHYIO KOMMYHUKALHIO Ha TecTupoBanue
KOMMYHHKalHIO H ro apCcTB
Y x % S e HEOM CamocTositenbHas padoTa.
rocy1apCTBEHHOM A3BIKE C YYETOM -
P IloHATHAHBIHA JUKTAHT.
A3BIKE C YUETOM ocobeHHOCTEH U 6 i
SNy . HTEpIIpeTalks pe3yIbTaToOR HAOFONeHHiH 3a
COLHMANBHOIO U ACATEIBHOCTBIO 00y9aromuxcsl.
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KYJIbTYPHOTO KYNbTYPHOrO Hnrepnperanus pe3y/isTaTor HadmoReHHEH 32
KOHTEKCTA. KOHTEKCTA. AeaTeIbHOCTEHO 06yqar0mnxc51 B l'lpOI.IeCCE JETOBBIX
W UMHUTALlHOHHBIX I/[Fp, I‘p)’]’ll’IOBOﬁ pa60TI:l.
lL
OK 06. ITposienats ITposisiaser Texymue onmpock! YCTHBIN, THCHEMEHHBII;
FPpasKIaHCKO- FpaxIaHCcKo- HUH/IUBUIYaIbHBIN, GPOHTAILHEIH.
NATPHOTHYECKYIO MATPHOTHYECKYIO [Tpoeepoynas paGora.
HOHIRI, TOIMIHIO, Tectuposanue.
AEMOHCTPUPOBATE JNEeMOHCTPHPOBATE CamocTosTembHas paGoTa
OCO3HAHHOE OCO3HaHHOE N
[loHATHHHBIT JUKTAHT.
IOBEJICHUE HA OCHOBE | MOBEJEHUE HA OCHOBE " 6 .
TPAMIAIHOHHBIX TPAIMIHOHHEIX HTEpIpETaLHs pe3yabTaToB HAOIIOAEHNH 3a
obmevenopeyeckux | obmeuenoBeveckux | ACATETBHOCTEIO OOYHAIOIIUXCS. .
HEHHOCTEHA. LeHHOCTeL!. Hurepnperanus pesyasratoB HabnoneHui 3a
AEATENIBHOCTBIO OGYUaFOLIMXCS B TPOLIECCE ETOBBIX
1 MMUTALHOHHBIX MID, FPYNNOBO#H paboThl.
OK 07. Conelicreyer Texymme onpock! yeTHBIMN, THCEMEHHBII;
CopneticToBats COXPaHEHHMIO HHJIUBH{yalbHBIH, (QPOHTAIBHBIHA.
COXpaHEeHHIO OKpy)Karomei cpeipl, Iposepounas paGora.
| OKpyxarouie cpensl, | pecypcocbepexreHHio, TectupoBanue
pecypcocbepexenuio, | 3dhhexTHBHO CamocTosTeBHas pabora.
shdexTHBHO JIeliCTBORATE B A
o 5 TIOHATHHAHBIA JHKTAHT.
JEHCTBOBATH B HPE3BbIYAHHBIX H 6 -
T — CHTyaImsX. HTEPIIPETALHS Pe3yIbTaTOB HAOIIOAEHUH 32
’ CHTYAIMSX. JEATEIBHOCTBIO 00 YHAOIIHXCA.

Hnrepnperanus pesynsraros HabmroneHuii 3a
AeATeNbHOCTLIO 00YHarOLIMXCS B [IPOLIECCE IENOBBIX
1 UMUTAUHOHHBIX MI'D, MPYIIIOBOH paboThl.

OK 08. Hcnonssosate
cpencTsa GU3MYECKOM
KYJBTYPBI 15
COXpaHeHHs ¥
YKpEILIeH!A 310POBbs

Hcnonesyer cpencrea
(hu3HvecKoil
KyJBTYpBI 14
COXpaHEHHS U
YKpeIUIEHHS 3A0POBbI

Texyiue onpock! yCTHELH, MTHCEMEHHBII;
HHIUBHYAIBHBINA, QPOHTAIILHBIH.
ITpoBepounas padora.

Tectuposanue.

CamocrosrensHas pabora.

OOKYMEHTaLHel Ha

JOKyMEHTaLKel Ha

& Dpaiece . B mportecce IouaTH#HEIH MKTAHT.

npodeccHonanbHOH npodeccrHoHanbHOM e .

Y e—— o~ WnTepnperanus pe3ynbTaToB HabGIONCHHUIT 3a

TOAAEPKAHHS Ho e pranUs JEATENIBHOCTBIO 00 YYArOIMUXCS.

HEOBXOIHMOrO HEOGXOIUMOTO Hurepripetanus pesynsraTos HabmoaeHHiH 3a

YPOBHSA (bH3MUECKOH YPOBHS (BH3HYECKOMN AEATENBHOCTBIO 00YHAIOIIMXCA B [IPOLECCE AETIOBBIX

NOATOTOBJIEHHOCTH. | NOJATOTORIEHHOCTH. 1 MMHTALHOHHBIX HID, IPYNIOBOH paGoTEL.

OK 09. Hcnone3oeare | Mcnonssyer Texymue onpoce! yCTHEIN, MHChMEHHBIIL,

HH(OPMALMOHHBIE MH(QOPMALHOHHBIE MHIUBHAYAIbHbBIH, QPOHTATLHEBII.

TEXHOJIOTHH B TEXHOJIOTHH B TIpoBepouHast paGota.

NpOQeCCHOHAILHOMN npodeccHoHANTBHOM TecTipoBanue.

JAeATENBHOCTH. JeATETEHOCTH. CamocTosTe s Has paGoTa.

| IoHaTHIHEL TUKTAHT.
| Hurepnperanus pe3ynsTaToB HaOMOIEHNMI 3a

JEATENBHOCTEIO 00YUaOIMHUXCs.
Hurepnperaiums pesynsTaToB HabmOaeHUH 32
NESTENBHOCTBIO 00YUalOLIMXCS B TIPOLIECCE AETOBBIX
1 HMHTALHOHHBIX UIP, FPYIIIOBO# paboTsl.

OK 10. [Mone3oBarscs | IMomesyercs Texympue onpock! yCTHBIMH, THCEMEHHBIIH;

HpD(beCCHOHﬁHLHOﬁ HpO(I;)eCCl/IOHBJTLHOﬁ HH,Z[HBPI,I[Y&HBHLIﬁ, (prHTaHbHBIfI.

IIpoBepounas paboTa.
Tectupoganue.
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rOCYJapCTBEHHOM U

| HHOCTPaHHOM f3bIKE.
i

rocyaapCTBeHHOM H
HHOCTPaHHOM SI3BIKE.

CamocTosTensHas padora.

[ToHATUHHBIH JUKTAHT.

Hurepnperanus pe3ynisraTos HabIOACHHI 3a
JIEATENIEHOCTRIO 00YHaKOIIHXCS.

Hurepriperauus pe3yasratoB HabArOIeHUH 32
JeATCJIBHOCTEHD 06y’-{aI'O].I_II/IXCH B MpoOLECCe OSI0OBbIX
¥ MMHTALMOHHBIX UIP, FPYIIIOBOH paboTHL.

OK 11. ITnanwnpoBats
[PeITPHHUMATENBCKY
Y0 AESTENBHOCTS B
npodecCHOHAIBHO

| cepe

Inanupyer
NpeANPUHHMATEBCKY
0 JIESTENILHOCT B
npodecCHOHATBHOM

chepe

Texymmue onpocs! yCTHBIH, THCEMEHHBIIH;
HHAWBHJIyaJIbHBIH, (POHTATBHBIHA.
IIposepounas pabora.

Tectupopanue.

CamocrosTensHas pabora.

IToHSTHIHEIN JUKTAHT.

HuaTtepnperanus pe3ynbTaToB HaOMOACHMIT 3a
JEeATENBHOCTBIO 00YJArOIIHXCH.
HuTepnperanus pe3ynbratos HabI0aeHHEH 32
JCATCIIBHOCTBHO OﬁyanOHIHXCH B riponecce AeJIOBbIX
Y UMHTALHOHHbIX UIp, TPYNNOBOH paboTEL.
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