Munucereperso obpasoBanust MockoBekoii 06/1acTu
locynapersennoe GroaxeTHoe npodeccHona bHOe 00pa3oBaTeibHOE yUPeKICHHE
Mockobekol 061acTH «3IEKTPOCTANBCKHIT KOLIEIK

e Ty VS
TR )
S5 g0 %

PABOYASI TPOT'PAMMA YYEBHOM JUCIHUATIJIUHBI

EH.02 HHOOPMALIMOHHBIE TEXHOJOI'U B IPO®ECCUHOHAJIBHOM
JAEATEJBHOCTH

CnenmanbHOCTB CPEHEro npodeccuoHalbHOro o6pa3oBanus
38.02.01 3xoHomuKa H GyXraiTepckuii yuer (110 oTpaciasam)

yriiyOJIeHHOH NOArOTOBKH

hopma obyuenusi ouHaA

I.0. DaeKTpocTtais, 2020 r.



[

COAEPKAHHWE

AHOTALIFSL e eeeereeseeeseeeeeeeeeaeeasssaeeeeesessssssesessssesssssssssssasens 3
. TIACIIOPT PABOYE MPOrPAMMB! YUEBHON JUCHUAILINHEL.. .4

CTPYKTYPA M COIEPYKAHUE YYEBHOW TUCHUTUIHHBL............7
. YCJIOBUSI PEAJIM3AIAY VYEBHOMN JUCHUAINIMHBL.................. 15
. KOHTPOJIb M OLIEHKA PE3VJIbTATOB OCBOEHUS YYEEHO
JIACTIVTIIIHHBL. «...oeeeeeeeeeeeeeeeeeeeeeeseeeessesasssssaesenaseseeressesnsesons 16



AHHOTAILUS
K PABOYEH NTPOTPAMME T10 TUCUMTITAHE

EH.02 HHOOPMALMOHHLIE TEXHOJIOTUH B MTPO®ECCUOHAJIBHOM
AEATEJBHOCTHU

Obracme NPUMEHEHUS NPO2PAMMbI
Pabouas nporpamva EH.02 Wudopyanumontbie TeXHOIOM MM B IPOHECCUOHANBHOMN NEATENBHOCTH
paspaboTaHa Ha OCHOBE MNPHMEpPHON NporpaMMel o jucunmaupe EH.02 Hudopmaumonusle
TEXHONMOrKHK B nipodeccroHanbholi neareasocty B cootsercreun ¢ ®I'OC mo cneumalsHOCTH

CIIO 38.02.01 Dxonomuka u Oyxranrepckuil yueT (yriybaeHHas noAroToBKa).

B pesynemame oceoerus yuetrod OUCHUNTUHEI 00YHAIOULICA OONHCEH YMEMb!

® 00pabaTbIBaTh TEKCTORYIO U TAGIMUHVIO HH(POPMALIHIO;

®  JCMOIBL30BATH JENOBYIO rpauky B MyJIbTHMEIMA-RHYOPMALNIIO, CO3IABATE IIPE3CHTALNY;
HCIOIb30BATL HHPOPMALMOHHEIE PECYPCHI /18 MOHCKA U XpaHeHus UHOPMalHu;
I10715630BaTECA ABTOMATH3HPOBAHHBIMH CHCTEMaMH IENIONPOH3BOACTBA;

®  NPUMEHATH METOIBI U CPECTBA 3aLUThI OyXrajiTepckoi KHYOPMALWH;
NPHMEHSTE aHTUBUPYCHBIE CPECTRA 3aLMTh HHOpMALHu;

® TNpPUMEHSTEH CHECHHATU3HPOBAHHOE TpOrpaMMHoe obecneuenne s cbopa, XpaHeHHs U
obpaboTku OyxranTepckoif HHOOPMAIMHA B COOTEETCTBHH € H3YYaeMBIMU
npodeCCHOHATBHEIME MOAYIISIMH;

® 4uTaTh (MHTEPUPETHPOBATH) HHTEpdEiic CNeNHATN3HPOBAHHOIO IPOrPaMMHOTO
obecneyeHud;

® HaXOIHTh KOHTEKCTHYIO HOMOIIb, paboTarh ¢ JOKVMEHTALKEN.

B pesynsmame 0ce0erus YueSHOU ucUNALHS! 0OYUGIOI{UIHCA OONNCCH IHAMb!

OCHOBHbBIC NOHATHA aBTOMATH3IUPOBAKHOHA 00paboriy undopmaryu;

Ha3Ha4eHHE, COCTAB, OCHOBHLIC XAPAKTEPUCTHKH KOMIILIOTEPHOH U OpraHU3ailiOHHON
TEXHHKH;

OCHOBHBIE METOJIBI M CpeicTBa cOpabOTKU, XpaHeHU, fiepeiays W HAKOI/IeHHS
unbopmanuu;

HA3HAYCHHUS W MPUHIAIIE HCIIOJIb30BaHMs CHCTEMHOIO U HPUKIAHOIC NPOrPAMMHOTO
obecrneyeHus;

OCHOBHBIE KOMIIOHEHTRI KOMITBFOTEPHBIX CETEll, NPUHIHUIIE! NAKETHONH NEpeJavn JaHHbIX,
OpPraHu3aLlHI0 MEKCETEBOrO B3aUMOICHCTBYS;

TEXHOJIOTHIO MOHCKa HHGBOPMALIUY B CETH HHTEPHET;

OCHOBHEBIE YI'DO3bl ¥ METO/I6l 0DecnieueHus HHopMauHoHHeH Ge3onacuocTy;

TPUHLMIB] 3AMATE MHQOPMAIINK OT HECAHKLUMOHHPOBAHHOTO JIOCTYIIA; IPABOBLIE
aCMeKThI HCIOIb30BAHMSA HHPOPMAIMOHHBIX TEXHONOMHH ¥ MPOrpaMMHOro obecreueHus:;
HaIpaB/ICHUS aBTOMATH3AIWH OyXranTepeKoil AesTeNbHOCTH:

HA3HAYEHHE, MPHHLMIIBI OPraHH3aLii U KCITyaTalMy OyXralrepckux HHGOPMaUMOHHBIX
CHCTEM.

KonnyecTBo HacoB Ha OCBOGHHE HPOTpaMMbl JUCIHILTHHBI:
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O61em obpasoBarennHoil Beero yuebnsix sanaTuit CamocronrenbHas padora
HATPY3KH

51 , 48 3

Urorosas arrecTalis B popme KOBTPOIBHOM paboTsL.
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1. JACIIOPT PABOYEW NPOTPAMMBI YYEBHOM T CIHUILJIMHBI
EH.02 HH®OPMAILMOHHBIE TEXHOJIOT'YU B
MPO®ECCUHOHAJBHON JESATEJBHOCTH

1.I.  O6nacre npumerenns padoueil nporpaMmsei

Pabouass nporpamma y4eOHOH MOHCUMIUIHHBI SBASETCS YacTbl I[PHMEPHOH OCHOBHOM
npoeccuonansHoit  obpazoratensHoil nporpamvel CITO B coorseretBuu ¢ @OT'OC 1o
cnenuanbrocTy CI1O 38.02.01 Dxonomuka 1 OyxraaTepckuil yuer (o orpaciam) (yrayonenHas

MMOJIrOTOBKA).
PaGouas nporpamma yueGHON AMCHUMAMHLI MOMKET ObITh HCIHONB30BAHA B JIOMONHWTETLHOM

npogeccuoHanbHoOM 00paszoBanuu ¥ npodiecCHOHaILHONH MoAroToske paboTHHKOB B 00JacTH
SKOHOMEKH W YTIPABJIEHUS.

1.2. Mecro yuebHOH JucHHIIMEHBE B CTPYKTYpe oOcHOBHON npodeccuoHanbHOR
obpa3oBaTeabHOH mNporpamMmsi: JHCUMILIHHA BXOOMT B oOssarenbHyro wuacts OIIOII
MaTeMaTH4YecKUX ¥ OOLIMX eCTeCTBeHHOHAYYHBIX JTHCIAIUIHH.

1.3.  Henum u 3anaym yyeOHON JHCHMNIMHLI - TpeOOBaHMS K Ppe3yIbTaraM OCBOSHHS

AUCUMIITHHBL:

B pesyrbmame oceoenun yuedHol OuUCUUNIUNB OOYHAIOWUIICA OOINCeH yMenb:

oOpabarsiBaTh TEKCTOBYIO U TAOIHYHYIO HH(OPMALIHIO;

MCIONB30BATh AEIOBYIO rpad@uKy H MyJETHMEAN2-UHOOPMALHIO, CO3MABATE [IPE3IEHTAIIHH;

HCTIOJB30BaTh HH(OPMAHOHHBIE PECYPChI /15 ITOUCKA U XPaHEHHA HHDOPMALIAHN;

NONB30BATHECSA aBTOMATH3HPOBAHHBIMK CUCTEMaMH JIENTOIPOU3BOICTRA;

NPUMEHATE METOIB! K CPEACTRA 3aLKTH! DYXTanTepcKoi HHdOpMaLiku;

NPUMEHATH aHTHBHPYCHBIE CPEACTBA 3alIMThl HHQOPMALHH;

® NPUMEHATL CHELHATH3HPOBAHHOE IporpaMmHoe obecneuenue ans cGopa, XpaHeHHS H
obpaborkun  Oyxraatepcko — mHpOpManUM B COOTBETCTBHM € H3Y4aeMbIMH
Npo(ecCHORATEHEIMH MO 1AM

® yyTaTh  (MHTEPIPETHPOBATD) unTepdeic  CHeHUaTH3HPOBAHHOTO POTPaMMHOIQ
o0ecneYeH A,

® HaXOIUTh KOHTEKCTHYIO NOMOIL. paboTaTh ¢ AOKYMEHTalUeld,
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B pesynomame 0ceoeHun yuedROM OUCHURIIIINBI OBYUAIOUIICA OOANCEH 3HAMb:

© OCHOBHBIC NOHATHS aBTOMATH3WPOBAHHOH 00padoTku wHpOpMaLin;

® HasHaY€HHE. COCTAB, OCHOBHBIE XaPaKTEPUCTHKH KOMIIBOTEPHOM H OpraHU3aIHOHHOM

®  TEeXHHKH;

® OCHOBHbBIE MeToAbl M cpeacTsa 00paloOTKH., XpaHeHHWdA, Tepelayd M HAKOIIEHHS

nHpoOpMay;

HA3HAYEHUS M NPUHIAIEI UCTIOIB30BAHHA CHCTEMHOTO M MPUKIAAHOIO NPOrpaMMHOIe

obecneuenus;

OCHOBHBIE KOMIIOHEHTb! KOMITBIOTEPHBIX CETEl, IPUHLIKITL! TAKETHOH [Mepefay JaHubIX,

OpTraHMU3ALMIO MEKCETEBOTO B2aUMONCHCTRHS,

TEXHOJIOTHIO NOKCKa HHPOPMAIIHH B CETH HHTEPHET;

OCHOBHBI€ YI'DO3bI H METOIB] 0becneueH s HH(OPMAHOHHOH 0e30MacHOCTH;

NPHHUMOBL 32MMATEl MHOOPMANMY OT HECAHKUMOHHPOBAHHOIO OCTYNA; [PABOBbIE

ACHEKThI UCIOIB30BAHUS HHPOPMAIIHOHHBIX TEXHOMIOMMH U MPOrPaMMHOTO 0GeCeUeHHS;

® Hamnpasi€HHs aBTOMAaTH3alKK OyXraaTepcKkoH JeaTellbHOCTH,

® Ha3HA4YEHWE, NPUHLIAITBI OPraHU3alMU M SKCILIyaTalnu OyxranTepckux HH(GOPMAalUOHHBIX
CHCTEM.
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B pesynbTare ocBoeHHs yueOHOI qUCHENIAAB 00yuaromyiics 1omKkeH obaaiaTe 00muME U
npogecCHOHAIBHBIMY KOMIETEHIHIMA:
OK 01. Beibupats criocoGs! perieHus 3a/a4 npoQeccuoHalbHOH 1eATeIbHOCTH, TPUMEHUTEIBHO
K pasJId49HBIM KOHTEKCTaM.
OK 02. OcymecTBisTh TIOHCK, aHAIW3 W HWHTepHpeTauuo uHGopmManuy. HeodXO MmOl I7is
BBINOJHEHUS 337184 MPo(ecCHOoHaTbHOR IeATeIEHOCTH.
OK 03. IlmawmpoBaTe H peaJw30BHIBATL COOCTBEHHOE NPOPECCHOHATHHOE H JIHYHOCTHOE
pa3BHTHE.
OK 04. Pabotats B XOJJIeKTHBE H KOoMaH1e, »PPEKTUBHO B3aWMOJEHCTROBATL C KOJUIEraMi,
PYKOBOACTBOM, KAUEHTAMH.
OK 05. OcymiecTBIsTs YCTHYHO ¥ IHCBMEHHYIO KOMMYHMKALMIO HA TOCYJapPCTBEHHOM S53bIKE C
Yy4eTOM O0CODEHHOCTEH COMHANBHOTO U KY/IbTYPHOIO KOHTEKCTA.
OK 06. ITposBuaTe rpakIaHCKO-IATPHOTHYECKYH MNO3HIMIO, AEMOHCTPHPOBATL OCO3HAHHOE
IOBECHHUE HA OCHOBE TPAJMIIMOHHBIX OOIHEYUETOBEUCCKUX [IEHHOCTEH.
OK 07. ConelicTROBaTh COXpAaHEHHMIO OKpyxalolleli cpeisl, pecypcocdepexeHnto, IPPEKTHBHO
ﬂeﬁCTBDBaTb B ‘-Ipe3BLI‘-I&ﬁHbD( CHTyaluAaX.
OK 08. Mcrons3oBarh cpeicTBa (U3HYECKOH KYJIbTIYpPbl IS COXpAHEHHS H YKperieHHs
3JI0POBbs B IPOLECCE NPOPEcCHOHAEHON AT/ IbHOCTH YU TOUIEPKAHHS HEODXOAUMOI0o YPOBHA
($H3HYECKOH OATOTOBICHHOCTH.
OK 09. Hcrions3oBaTh HHOOPMAHOHHEBIE TEXHOIOTHE B IIpoheCCHORATEHON AeITENEHOCTH.
OK 10. Tloae3oBatbcs mpOQECCHOHAIBLHON JOXKymMeHTauWel Ha TroCyIapCTBEHHOM H
HHOCTPAHHOM S3bIKE.
OK 1l. HcnonpzoBarh  3Hawus 00  (UHAHCOBOW  rpaMOTHOCTH,  IUIAHMPOBATH
HPEANPHHAMATEIBCKYIO IEATENBHOCTS B NPOMECCHOHATIBHON cdepe.
IIK 1.1. OGpabarbipath NepBudHbe GYXraiTepekue JOKYMEHTEL
1K 1.2. PazpaGarbiBarh # COracoBbIBAaTh C PYKOBOACTBOM OpraHu3anuu pabouni
TUIAH CYETOB OYXTaNTEPCKOTO YUeTa OpraHu3aiii.
TIK 1.3. IIpoBOANTE yHeT NeHEXKHBIX CPEACTB, OGOPMIISLTS AeHEKHBIC U KACCOBEIE
JIOKYMEHTBI.
[IK 1.4. ®opmupoBare SyXranTepeKue NPOBOIKH MO YHETY HMYLIECTBA OPraHH3aAlHUK Ha
OCHOBE pabouero 1iaHa cyeToB OyXraaTepeKoro yuera.
ITK 2.1. ®opmuposats OyXranTepekue POBOAKK [0 YYETY HCTOUHHKOB MMYILECTBa
OpraHu3alyyu Ha OCHOBE paboyero riaHa C4eTOB DYXIanTepCKoro y4era.
TIK 2.2. BeImonHATL NOpYUeHHs! PYKOBOJICTBA B COCTABE KOMUCCHM 10 HHBEHTAPH3ALHH
HMYILECTBA B MECTAX €r0 XPaHEHMUS.
1K 2.3. IlpoBoiuTh NOArOTOBKY K HHBEHTAPH3ALMY M TIPOBEPKY A€HCTBUTENLHOTO COOTBETCTBHS
(haKTHYECKHX JaHHBIX UHBEHTADH3ALUH JAHHBIM YUeTa;
IIK 2.4. Orpaxarb B OyXranTepckux [HPOBOJIKAX 3aYeT W CHMCaHME HEAOCTAHH LEHHOCTEH
(peryaupoBaTh HHBEHTAPH3ALHOHHBIC PA3HUIILI) 110 PE3YIbTATAM WHBEHTAPU3ALIHH;
K 2.5. IIpoBoauTh NpoLe1ypbl MHBEHTapH3aLMH QUHAHCOBLIX 00S3aTENLCTE OPraHHU3aliy;
1K 2.6. OcymectaaTs cOop unGOpMALME O IESTEIbHOCTH 00BEKTA BHYTPEHHETO KOHTPOIIS [0
BBINOJHEHHIO TPeOOBaHKi 11paBOBOH 1 HOPMATHBHON 5a3bl M BHYTPEHHUX PETIAMEHTOB;
[1K 2.7. BoIo1H4Th KOHTPOIBHBIE PONEAYPLI ¥ UX I0KYMEHTUPOBAHHUE, TOTOBUTE U O(GOPMIATH
3aBepIUalOLIIe MAaTEPHAIIL] TIO PEe3yAbTaTaM BHYTPEHHETO KOHTPOIS.
[K 3.1. ®opmupoath SyXraaTepcKue MPOBOAKH 10 HAYUCICHMIO H TTePedHCIEHHIO
HaJIoroB ¥ cO0poB B GIOMKETH! PA3IIHUYHBIX YPOBHEI.
[1K 3.2. Odopmasts niaTexsble Z0KYMEHTB! [U15 [IEPEUHCAEHUS HATOrOB U ¢GOPOB B
OHOKET, KOHTPOIMPOBATE MX IPOXOK/ICHHE N0 PACYETHO-KACCOBBIM BAHKOBCKHM OMEPALHSM.
[1K 3.3. ®opmuposars Gyxrairrepckue IPOBOAKH [10 HAUMCIIEHMO U TIePEUHCICHHIO
CTPaXOBBIX B3HOCOB BO BHEOOKETHEIE (OHILL.
1K 3.4. OdopMmars niatTenHsie 10KyMEHTEl HA HEPEUHC/ICHHE CTPAXOBEIX B3HOCOB BO



BHEOIODKETHRIE (POH/IBI, KOHTPOIUPOBATE HX POXOKIEHHE N0 PACUETHO-KACCOBAIM

GaHKOBCKMM OlleparLlHaM.

1K 4.1. OrpaxaTh HapacTaloUMM HTOIOM Ha CYeTax OyXraiTepekoro y4uera

UMYILIECTBEHHOE U (PMHAHCOBOE [10/I0KEHHUE OPraHu3alini, ONpeIesaTh Pe3ybTATh!
X037AHCTBEHHOH NEATENBHOCTH 32 OTYETHBIA MEPHOJI.

TIK 4.2. Cocrasmuats Gopmbl OyXralTepCcKOi OTYETHOCTH B YCTAHOBICHHBIE

3aKOHONIATENECTBOM CPOKH.

MK 4.3. Cocrapnarh (0TYeTHl) H HAJOTOBHIE [AEKIApaLliy Mo Hajoram M cOopam B OIOAXKET.
YUHUTBIBAS OTMEHEHHBIH eauHbIH counansybeii Hajor (ECH), oTyersl 10 CTpaxoBbiM B3HOCAM B
rocyapcTBeHHbie BHEOKOKETHBIE (POHIBLL, a TaKKe (OPMBI CTATHCTHUECKOH OTYETHOCTH B
YCTAHOBJIEHHBIE 3aKOHOAATEILCTBOM CPOKHU:

IIK 4.4, TTIpoRoauTh KOHTPOJL ¥ aHamu3 uHdopManui 00 akTuBax ¥ (UHAHCOBOM IOJOXKEHHH
OpraHM3aliy, ee MIaTexecnoco0HOCTH U JOXOAHOCTH:

IIK 4.5. Ilpunumars yyactue B cocraBiesun OU3HEC-iIaHa;

ITK 4.6, AnanuzupoRate (UHAHCOBO-XO3SHCTREHHYK) JESTE/IBHOCTh, OCYHIECTBIATh AHATH3
uHdopMaLiAY, NOAYYEHHON B X0JIe NPOBEACHUS KOHTPOILHLIX [POUEAYD, BBIABICHHE W OMEHKY
DHCKOB;

[TK 4.7. TlpoBoOWTh MOHMTOPHHI YVCTDPAHEHHS MEHEIKMEHTOM BBISBJACHHBIX HADYLICHMH,
HEJOCTATKOB H PUCKOB.

ITK 5.1. Opranu30BbIBaTE HAIOTOBhIHA YYeT.

ITK 5.2. PaspabarsiBaTh H 3a1i0JIHSTh HEPBAYHBIC YYETHBIE JOKYMEHTHI H PErHCTPSL

HAIOTOBOTO YUeTa.

TIK 5.3. [IpoBoauTs onpeneneHne Hanoropoi Gasel A8 pacyeTa HANOIOB 1 cOOpOB,
00s3aTeIbHBIX /151 YIUIATHL.

I[IK 5.4. [TpuMeHsATh HATIOTOBBIE JILIOTH B UCHIOIB3VEMON CHCTEME HATOTOOOIIOMEHNS

IPY UCYHCIIEHWH BETMYMEL] HAJIOTOB ¥ cOopos, 0bs3aTe1bHbIX 14 YILIATEL

IIK 5.5. [1poBoauTh HATIOTOBOE TIIAHMPOBAHKE JIESTEBHOCTH OPraHU3aLiH.

1.4, KosaimuecTso wacor Ha ocBoeHue pafodeii nporpaMmel vaeb:nol JRCHMIINHEL
Ob6bem obpa3orarenbioli Harpy3ku o0ydaiormerocss 31 wae, B TOM Quce:

- BCEro yueOHbIX 3anaTuil 48 uaca;

- camocCTOSTENbHOH paboTht o0yyarouierocs - 3 Jaca.



2. CTPYKTYPA Hi IPUMEPHOE COAEPKAHME YUEBHOKRAUCUUIIVHDI
2.1. O6bem yuebHOI NUCHMILTHEE] ¥ BH/IbI yuebHo# padoTsi.

Bujx yuebnoii padornl KommyecTno
4ac0B
Obbem obpazoBarenbuoil HArPY3KU (BCEro) 51
Beero yueBHbIX 3ausTHI 48 |
B TOM YHCIIE! |
TEOPETHHECKHE 00yueHue 14
MPAKTHYECKHE 3aHATUS 34
Camocrosareabnan pafora ofyuammerocs (Bcero) 3
Kourponsaas pabora I ,
HMrorosas arrecranus nposoauTes B GOpME KOHTPOIBHOH paboThi. |




2.2. TemaTnueckuil njan u cogepxanne yuebuoi auncunnnuust KH.02 Wndopmannonnbie TEXHOJI0IHH 8 NPoPecCHOHANILHOH

. -  ACATCABHOCTH B .
Hanmenorarine pa3jielios H Tem m Conepikanue yqeOHOro Matepuaiia, jladoparopHuie paboTel i HPAKTHYECCIKUE 3aHsITHSL, Obsem | YposeHb
i b camocTOsTenbHas pabota ofyuatomuxes | Y4ACOB | OCBOCHHS
Paznen 1. Madopmaumounsie 1 KOMMYHHKAIMOHILIE TEXHOJIOIHM 8 aBTOMATHZHPORANHONA 06paboTKe IKOHOMHUMECK DI 51
. - wepopvamwm 00 B
Brencuuce 1

1 | Tousrrue 06 uHpopMa(HOHHBIX W KOMMYHHKAHOHHLIX TEXHOJIOI'USX.
[HonsiTre nudopMatnonubiX 1 KOMMYHHKAIMOHHLIX TEXHONOTHH, UX KIACCH(UKAIIHA W DOJIL B
00paboTke IKOHOMUYCCKOH HHDOpMaLH. 1
Knaccudurauus nudopMannoHibiX 1 KOMMYHHKAIHOHHBIX TEXHONOTHIH.

Kiraccupukanms #HHOPMATHORHBIX ¥ KOMMYHHKAIIMOHHBIX TEXHOIOMWH, UX POjib B
06padboTKe YKOHOMIYECKOH HHpOpMaium

Tema 1.1. Wndopmanmonasie 5
TEXHOMOTHE B 00paboike
HKOHOMHUECKOHU utopmaiium

I | Texuuueckue cpedcmea u npozpamMmioe obeciedeniue LHMHopmMayiiolHbix mexXHoaeuil. l
Komibiorep, Kak TeXHUYECKOe yeTpoieTso obpaboTku skoromideckoi nudopmanum,
HA3HAYCHKC, COCTAB, OCHOBHLIC XaPaKTCPHCTHKH KOMIThIOTepa. OCHOBHBIC MCTO/Ib! M CPEACTRA
00paboTiu, XpaHeHus, IEPEAAUN U HAKOIIEHHS HH(OOPMALIMH.

Hasnauenue 1 0pHILUAITILL MCHIIOML30BAHUS CHCTEMHOIO M HPHKIIA/HOIO HPOIPaMMHOT0
obecrieueHusl.

2 | Obpabomra IKeHOMURECKOU UHDOPMALNY MEKCIMOEbIMI PeORKINOPDUMU. 1
OcHoBHbIE PYHKIHH COBPEMEHHOM cHcTeMBI 0dHCcHON aBToMaTH3aund. CocTar H
XapakTepucTuka rakera aekTpontoro opuca. O6paborka sxornomugeckoi nupopmannm
TEKCTOBBIMU ripotieccopamu. Jlenosoi texcronbiit foxyment. Crasn opopmienus
noxkymentos. Lllabnonst u popmet. Tabnuier B TeKCTORBIX JlokymenTax. Buespenue u
CBSI3BIBAHUC OOBEKTOBR, KOMIUIEKCHRIE JIOKYMEHTHI.




Menonbsosanue jienosoit rpaduicn /Uit BU3yaiiH3aiuu TeKCToBOH diopMariyy. |

ObpaboTka sxonomuueckoit nudopmaiive TadimuneiM tpoteccopom MS Excel.

BosmoxknoctH  cucTeMbl  MIEKTPOHHBIX  TabiMIL IS AHANM3a,  [IAHMPOBAHES,

NPOrHO3MPOBAHUA XO3SHCTBEHHOH JCSTEABHOCTH UPEIPUATHSE U PCHICHANA IKOHOMMYCCKHX

3a/a4. Pacuer mokasaresieH, PHMEHEHHME CTAHAAPTHLIX (YHKIHH, CO3AHHC BRIYHCIAEMbIX

YCIOBHH. o e . R

4 Hononnumenvnote sosmoncrnocmu MS Excel dan ananuza yxonomuseckiy noxazameneii u I
perien s 30ay HyXyyema.

Quubrpaunst vHpOpMANHE, KOHCONHAANMA, CROAHBIC TABINULL, O/IBE/IEHUE ITPOMEKY TOUHBIX
urores. Cpeacrsa Jienosol rpaduiy - HariaHOe PEACTABICHNAE PE3YALTATOR € (1OMOLBIO
JHarpaMm.

5 | Peumenne 3amay OyXrantepekoro y4eTa B CHCTEME MEKTPOHALIX TabuiL, l
Cnpasouno-npasoswie cicmemsvi. OCHOGH! OPLARUBGHUE HOUCKA DORYMEHNOS.
Cripasouno-tipasoseie cuctembt (CHC) 8 upodeccnonantnoli JeaTenbuoctd IKONOMUETa,
Dyxranrepa. OcuoBHbic Gyuximy 1 npasuia paborsi ¢ CIC. Touckorsie posmoxnoct CI1C.
Obpaborka pesynstatos noucka. PaGora ¢ cozepskumvniv  jokyMento.  Conmectiioe
renonbzosatne CHC n undopmalmOHIBLIX TEXHOIOHH.
flpakraveckue sapsreist B - 2

1| Cospanne J0KYMEHNTOB CJIOMKHOH LTPYRTYPLL, AEIOBOH KOPPECHOMCHITHM, |
Cosplanye TEKCTOBBIX IOKYMEHTOB CA0KHON cTpyKTyphl. Ucnosmiosaiue cruneit, Gopm u
1maluioHOB.

Ogopmiienne 1eJ10Bo# KOppecotieH K. Pacchiika I0KYMEHTOR
Cospanwme 1 3anosnenne TabuaHOr0 JOKYMENTA ¢ Henojissopanuenm Gopmy., Gpyucumii.
IpoexTrpoBanue i 3anonHeHue Tabinanoro sokymenta. Cosjanue n konupoasue Gopmys,
[OPUMEHEHHUE CTAalAApTHLIX (YHKIIN, CO3IaHue BRIYUCISEMbIX yenoBuii. Jlenosas rpaduxa B
TabnmuHOM nporeccope. OyHKImHE TAGHHIHOTO NPOLECCOpa HX TPUMEHEHHE [T aHaiu3a
naunbix. Koncomumanms jannsix. Cosjanue cBoaubix tabiini 4 MpoMexyTouHbIX HTOIOR.
AHanu3 GUHAHCOBOIO COCTOSIHMS PETPHATHS, ONTHMHAZAIMA {(TOMCK PEILICHUS) B CHCTEME
NMEKTPOHHBIX TabauiL.

2| Pemenve 3a1a4 OyXIraaTepekoro ydera B CHCTEME MIEKTPOHHbIX TAGIHIL. |




TEXHOJIOTHK B 00paboTre
HKOHOMUYECKOH HH(pOPMATHIE

Tema 1.2. 7:22%:::&:%::r,m

Omﬁmmg Ka DKOHOMAHECKOH ::%ouz,:t\_x TEKCTOBLIMH MPOIECCAMH.
Pemenne HyKOROMHYIECKHX 38/1a4 B CHCTCME MIEKTPOHHLIX TaGiL.

S I
Fexnonorus noucka undopMatii B CIPABOMHO-TTPABOBBLIX CHCTEMAX.
Konrpossnan pabora no rteme: «Mudopmannontsie Texsonornu B 0Opaborke
IKOHOMHUCCKOH HH(pOpMAITUIY.
Camocronrensnan pabora: BuIIOIHCHHE WHAXBHYANLHONO HPOEKTHOTO 3a/aHus 110 TeMe:
I | «Texnomorus mynstumesna, Cozpanne MymbTHMEAUIHON KOMOBIOTEPHON  1IpE3CHTALAN ] 2-3
yuebHOro npoexTay :
ﬁohm?x»::a M.Sm:cg marepuaia 2
I |

Komnsiomepupie cemu.

OcHoBHBIE KOMIOHEHTBI KOMIBIOTEPHLIX CETEH, NPUHIHNLL ITAKETHOH Tepeiaun AaHbIX,
OpraHu3aliis MCKCETEBOIO B3aUMOIEHCTBIS.

I'nobansuasn cems Humepuem ee cepgucs.

[prumMenenue MEKTPOHHBLIX KOMMYHHKAIUH B UpoheccHonansHON AeaTensHocTH Oysranrepa.
CepBuchl IOKILHBIX W T00aIBHBIX ceTelt, Mirtpanet u uHTepHET.

Texnonorus noucka ::ecvzu:x: B HHTEPHET. O? AHH3AIMSA n_&.o:& € JIEK” Gc::sx MoYTOI.

w&mx,___ﬁs.:::.m KOMMYHUKAKHH 8 .&Eﬁmnnacz&a:a: deRmenoHocmu.
ABTOMATH3MPOBAHHBIE — CHCTEMBI  JICAOUPOU3BO/ICTRA Kak  BHABL M (DYHKIMH.
Mudopmannonusie TEXHONOIHA JICH0IPOH3BOACTBA H bc@?_mx,,domoﬁc.ﬂ.s. DKOHOMUAHCCKUI
JOKYMEHT, BH/ibI U (opmbl pejictasiienus. [lpejcrasnenie ROKYMEHTOB B 2€KTPOHHOM
suie. Texuosorun pacnosnasanns 00pa3oB. DICKTPOHHBI JIOKYMEHT H EKTPOHHAS KOITHSL.
HOpuyecKkuii CraTyc MIEKTPOHHOTO ROKyMeHTa, itu(pposas nopnuck. Jlokymentoobopor na
OCHOBE DIEKTPOHHON HouThl. VICIo/Ib30BaHNHe PECYPCOB NOKATLHOM CeTH.

Ipakrugeckye sansarus

Oprannsaiyust nosicka undopmaitiu B ceti maTepHer. Hacrpoiika u paGora ¢ 2iextpouHoii
[IOYTOMH.

OcyuiecTieHue 10KyMenToo00poTa B IOKAIBHOH CETH, COBMECTHOE HCHONIB30BAHUE CETCRBIX
YCTPOHCTB.




CamocTosiTebuan pabdora:
BeinoaHenue jloMamamux 3ajanuii o pasaeny 1.
TemaTuka BReaAYUTOPHOM canmocTonTeaLNOH paboTe o Teme 1.2.: i :
- M opmMauuonHo-noHcKoBLIC CHCTEMbL. :
- CHcTeMbl KOJUIEKTABHOIO HCIOJIb30BAHAS urdopmaini.
Tema 1.3. Merojet 1 nn,..n.‘__ﬁ_;m ﬁehmwﬁm.::m yaebHOIro MarTepHasa 1
AU THI YKOHOMUHCCKOH : e e  nam -
e — I | Ocnosor E..%aﬁkﬁ:&&:q: Komn Ecxu%_:c: besonacnocmi, |
OcHOBHBIE YIPO3bl U MeTozR obeciedend nndopMatnonnoi 6e301acocTy.
[IpaHuATbl 3anH Tl KEQOPMAIIMY 07 HECAHKIIMOHNPOBAHHOTO JIOCTY A,
Hpasossie acnexmbi UHGOPMAKHOHIOH DEIONECHOCHI.
IIpaBoBbie aceKThl HCMOIL30BAN U HH(OPMAIHOHHLIX TEXHOIOTHE U MPOIPAMMHOTO
obecrieucHust.
[Tpasosoe peryimposanue B obiacty widopmaionnoit fezonacocTy.
3auiuma om KOMNRBIOMEPHBIX GUPYCOE.
AHTHBHPYCHBIC CPEICTBA 3L T bi E:_Enzm::m
| Ipaxrnueckue pabores - 1
Hacrpoiika napauieibioil ayiedtudukannn. Opranusaiius 3aiirhl J0KYMeHTOB JIEKTPOHHOIO i 2.3
o(uca. lIpumenenue cpeicTs n,::xc:n{r:c: 3a1ATbl HHQOPMATIMA.
- ~ Pasnen m....E.m@cust:-::Eo. CHCTEMBb] ABTOMAT W3anUY OV XranTepeKoro yuera. ; | FE S
Tema 2.1. | Copepxanue yuebuore marepnaia 4
Crienpanmiuposaiioe e e ———— - . e Bl vereesepmen
e Byxeanmepckue cucmemsl yuenia. I |
fiporpamMnoe obecrieuetive st | |
) i, ~ Hanpasnenus asromMatusaiiiii OyXraiTepeKoi AesTesibHOCTH. XapAKTEPHCTHKA,
cbopa, xpanenus n obpaborkn b i SO SFSPIOSL R
Gyxrantepekoi uHpopmalimy 5 Hasnauenue, NpUHIANLL OPrannsaliMu W IKCIutyataumn OyXrautepekux uxdopMainoHHbIX 1 2
CHCTEM, UX CPABHHTEIIbHAS
3 | Poccuiickue npozpammoi Byxaaimepckoco yuema. ¥ I.F-lm!M.,M
4 | Crpykrypa n urrepefic CrieliMai3upoBaHHOTO HPOrPaMMHOTo 0DecIeyCHMsL. 1 !
Tema 2.2. Texuonorus padorst ¢| Coaepianne yuehuoro Marepuana 1 )
-



uperpaMMubLIM ofecnedeHuem
ABTOMATH3ALMEK
Gy XrajarepeKore yuera

O6uwe csenenns o nporpamme 1C: Byxramrepust OcuoBusie (yukiuu, PeXHMBI i TIpABU/IA
paboTki ¢ GyXranTepeKoi nporpamMmMoi.

Hauano pabors: 8 nporpamme 1C: Byxranrepns.

Hacrpoiixa Oyxrantepckoit nporpammel #a  yuer. KOHTEKCTHAS [OMOILb, pabora ¢
JOKYMEHTAILUEIH,

Obeeneuenne wndopmannonnoii Gesonacuoery & nporpamme 1C: Byxraiurepus
OcuHosHble  mpaBuiia  obccricucHust  MH(QOPMALMOHHON  OGE30MACHOCTY OyXranrepekoro
nporpaMMHoro komiiexea, Coxpanenue 1 BoccraHoBnerne nudopmManuonioi Gasnl.

lpakiuyecxue sausrrus — & B S
I | Hacrpoiika Oyxrajrepekoil Hporpammei Ha yuer. i 23
2 | Hacrpoiika Gyxramrepekoii 1porpaMmbl Ha yHeT. | s i
3 | Broa ceeiennii 06 opranuszaiiiu. |
4 | Bsoj napaMeTpoB yueTHON HONHTHKY. |
5 | Bsoa undopmarmu 06 oOberrax yuera. o o I R
|6 | Bson undopmanmu 06 oGbexkrax yuera, R
7_| BBOJi HAUANBHBIX OCTATKOB. - - - B . 11
8 | Boj mauaibHpix ocratkos. - . B I
9_| Odopmitere onepannii 110 ycraBiuomy Kanurasy B KpeAHTHBIX onepanui. S !
10 | Odopmuicnne onepanuii 1o yeragiiomy KAl tany 1 KpeuTHbix otepanmni e |
11| Yuaer oucpanui o PacueTHOMY CHETY B Kacce. . 1
| 12 | Yuer Marepuanos u NpoH3BoiCTRA. S - - ok 3
13 | Yuer matepuanos u nponssojctsa. _ 1
14 | Yder omarel TPYAa M PACHETOR C NOAONEYHBIMY JIULAMH. 1
15 | Yuer onnarsi Tpy/a U PacHeTOR ¢ MO0MEUHBIMU JTHIAMM. N 1
16 | Yuer 0CHOBHBIX CPEJICTB. o - I
17 | Y4eT OCHOBHBIX CPEJICTE. - ]
18 | Yuer npnoGperenus u peannsainn ToBapos. ) I
19 | Yuer npuoGperenus u peanniaiss TOBapOE. 1




JUist XapaKTepuCTUKH YPORHS OCBOCHHM
L. O31AKOMHUTENLHLIH (y3HaBanuc

2 yueOHOro MaTeprala UCIONLYIOTCS Clielyolue 0603uadeHua:
panec n3yuqaempix 00OBbEKTOB, CBOHCTB)

2 PEHPOIYKTUBHbIH (BBINOJIHEHNE ACATENLHOCTH 110 06pasily, HHCTPYKIIMK [0/ PYKOBOJCTBOM)
5, MPONYKTHBHBIN (IAHKPOBAHAE ¥ CAMOCTOSTEILHOE BBINOJIHCHUC JACKTENEHOCTH, PEIICHHE TIPOGIEMHbIX 3a/1a4)

o - B 20| ?»___Ich._m_x._mnxsxa&mm.:xa @uﬁ,mw_[m@w_.ﬁou 0 yue Ta. -tr.- + - -|: N :
21| TexHOMOrAUECKHHl anams Byxrasrrepekoro yuera. - |l - |
22 | dopmuposauue oTyeTOR. - - - ]
73 DopMupORAHUE BHEIHHAX OTUETOB (Oyx1 .E:n_unmx: Gananc. oTieT 0 HpubLUIAX i wmz rKax u i
| Aap.). o N o
24 dopmupoBaune BHemENX oT4eros (OyxraiTepekuii Gananc, OTIET 0 HUPHOLLGIX H YOBITKEX U I 2.3
w0 e e e e e : .
75 DOPMHPORANME BHEHIHEX OTHETOR (6yxrairrepekuii Ganane, oruet o :ﬁxm.rﬁmx H YOLITKAX 1 | N&
_ap.). o e e el
2% nxézm:uc:m:xa BHCIIHHX 0TYCTOR (Gyxi wITepCeKuii Bamane, oryer o _merEﬁp i yObITKAX H I 23
J1p.). B B . I | e
27 Zc:.ﬁchr:m: patota 1o reme: :Om_ﬁmo rica Oyxranrepekoit E_%stzm.:xm B | M;w
B CHEIHAIH3HPOBAHHOM PO PAMMHOM OOCCIIEYeHUMY. o ]
28 Konrponsuan pabora 1o reme: aomtmmo;m DyXxraJirepeKkoi _\:_ﬁ_:ﬁﬁm_i: B | 23
CHCUHANU3HPOBAHHOM IPOrpAMMHOM obecueuessmy. 4
A.M_:cn,_ OSITE/LHAH ?uma ra 2-3
l w_.:_c::mmsn npesewr E:x: g ro:m:ﬁ:x: 1o ESEQ 2. 1
L SO W F . . . | o . o 51




3. YCJIOBHS PEAJIMBALIMUA YUYEBHOU JUCHHUIIJIMHBI
3.1. TpeOoBanHs K MEHHMAJILHOMY MaTepHAJIbLHO-TeXHHYeCKOMY obecneyeHHIO.
Peanuszanus yueOHOH quCIMIHEB! TpeOyeT Hamnuus y4eOHoi
KOMIBIOTEpHOIT siabopaTtopuy «VH(pOPMaLMOHHbIE TEXHONOIHH B
MpogeCCHOHATBHOR AeATENTBHOCTHY
ObopynoBaHue KOMNBLIOTEPHOH 1abopaTopuu:
-10Ca0YHBIE MECTA 10 KOMHYECTBY 00 YUArOIUX ]
-pabouee MecTO NMpenoaaBaTes;
-MapKepHas J10CKa;
-yuebHo-MeTotYeckoe obecneyeHue.
Texnudeckue cpencTra 00y4YeHUS:
-KOMMBIOTEPHI 110 KOJAHYECTRY 00YYatOUIUXCSL:
-JIOKaJIbHAasi KOMIILIOTEPHAS CeTh U ITI00a/1bHAS CeTh UHTEPHET:
-TULEH3HOHHOE CHCTEMHOE U [PHKNaAHoe MporpaMMHoe obecrne4ueHue;
-JIMLEH3MOHHOE aHTHBHPYCHOE NporpaMmuoe obecreyeHHe;
-TUIEH3UOHHOE CTICIHATH3HPOBAHHOE TIporpaMMHoe obecrneueHue;
-MyJIBTHMEANRA IIPOEKTOP.

3.2. Hndopmanuonuoe obecneyenne ofyuenus [lepetuens pexoMeHIyeMbIX
y4ebubix u3aanmii, MatepHer-pecypeos, NONOIHATENLHOH JTHTEPATYPBIL

OcHoOBHbIE HCTOMHHKU:

1. Muxeea E.B. MudopmauinoHHble TEXHONOIHU B NPO(ECCHOHANBHON NesTe/lbHOCTH: yueD.
nmocobmue. - M.: OUL] «Axagemus», 2017,- 384c.

2. Muxeesa E.B. Tlpaktuxkym no uHQOpDMAaLHMOHHBIM TEXHOJOTHSM B NpoQeccHOHAIBHOH
nesrenbHoCTH: yued. mocodue - M.: TK Benbu, Uzn-so [Ipocnekt, 2017.- 288c.

3. Muxeesa E.B Turoa O.M. HMnudopmaiuoHHele TEXHOJIOMHH B NPOQEecCHOHATLHOH
NIEATEIBHOCTH 3KOHOMHCTa B Oyxrairepa: yuel. nocobue. - M: OUL «Axaxemus» 2018. -
208c.

4. ®enorosa E.JI. UndopmanronHsie TeXHONOTHH B NpodeccHOHaIbHON AeqaTeNbHOCTH: yueb.
nocobue. - M: U] «@opymn: UHOPA-M, 2018,- 368 c.

5. ®unumonoBa E.B, MupopManuoHHEIE TEXHOJOTMA B NPOGDECCHOHANBLHON NesTe/IBHOCTH:
yueb. nocodue. - M:M3a-8o «@enuxey, 2019, -384c¢.

6. AcradneBa H.E., 'aBpunosa C.A., lserkosa M.C . Uudopmaruka u UKT. [lpaxtuxym ans
npodeccuii ¥ crenuaabHOCTEH TEXHHYECKOTO H COIMANLHO-3KOHOMWYECKOro mpoduneii:
yuebHoe nocodue /Uig HaualbHOTO U CpejiHero npodeccuonalsHoro odpasosanus. Academia,
2020

JononHuTEeILHBIE HCTOYHHKH:

1. baiinakos B., Jpauumer B.M. ap. 1C: [Ipeanpugtue8.l. pykoBoACTBO Hojb30Bares. - M.:
®upma «1C», 2018.-303c.

2. beseka C.B. Co3nanue npesentauuii 8 Ms PowerPoint 2007. CI16.: [TMTEP, 2017. - 275 c.

3. [Iluxyza B.W. DxoHomuueckue U ¢puHaHcoBble pacueTh! B Excel. - CII6.: I[IUTEP, 2017. -
384 c.

4. CesocrtesnoB A.Jl.. Bonoauna E.B., Cesoctesinora FO.M. 1C 6yxrantepus 8. I1paktuka
npumeHerus. - M.: AV «1C» - OO0 «Koucranran, 2018. - 232 c.

5. Tamkon [LA. Unreprner. O6mue sonpocst. - CI16.: ITUTEP, 2017. - 416 c.

6. Xapuronos C. A., Uncros JI.B. XozsiicTeenusie onepaunu B 1C Oyxranrepus 8. 3anaqu,
pewenusd, pesyiasrarsl. - M.: 1C-ITabmumuar, 2018. - 463 c.

7. DOnexrpoHHsli pecype: MS Office 2018. DnexTpoHHbIH BUIEO YUeOHUK.

OnekTpoHHbIH pecypc: Pocculickoe oOpasosanne. Oejiepanbublil mopral.

9. DnaexrponHslit pecypc: 1abopatopus BUPTYalibHON yueGHOR TUTEPATYDEL

09

Hurepuer — pecypent:
1. Hayunas snextpornas 6ubnnorexa elibrary.ru - http:/elibrary.ru/project_authors.asp?
2. DnekTpoHHO-6ubINOTeYHAas cucTeMa - hitp://www.iprbookshop.ru




3. 000 «DnexTponHOE H3aaTeTbCTB0 FOPAWTY - www.urait.ru
4. CaitT mouCKOBO# crcTeMb! SHaeKe — www.yandex.ru

5. Caiit nouckoBoif cucreMsr Google - www.google.ru

6. DnexrponHas noyra Mail - www.mail.ru

4. KOHTPOJIb ¥ OHEHKA PE3YJILTATOB
OCBOEHMSA YYEBHOM JUCHUITJIMHBI

KonTpo!ib K olieHKa pe3ybTaTOB OCBOCHHS y4eOHOH IUCHHITHHBI OCYIIECTBAAETCS
IPEeIIoJaBaTelNIeM B ITPOLECCE TPOBEACHHMS IPAKTUYECKUX 3aHSITHH U 1ab0paTOpHBIX padorT,
TECTUPOBAHUS, & TAK K€ BLITOMHEHHST O0YUAICIIUMUCS HHIMBHAYAILHBIX 3aHNTUH,

MPOSKTOB. HCCIIEIOBAHUHM.

PesyabpTaThl 00y4eHns (OCHOBHbIE YMEHHA, YCBOEHHbIE SHAHNHM)

DopMbI H METOABI
KOHTPO/IS ¥ ONEHKY

PE3YALTATOB
00yueHus
Vmenng: [
|
O6pabarbiBaTh TEKCTOBYIO H TASIHUHYIO HHDOPMALHIO | HpaxTuyeckune
Hcnons3oBate AETOBYIO rpaduky W MYJIbTHMEIHANH(OPMALTHIO, paboThl, {
CO3/1aBaTh I1PE3CHTALNH | CAMOCTOSITE/IbHAS
HMenone3oBaTh HHOOPMALMOHHEEIE PECYPCH A1 TOUCK2 U XpaHeHHs | pabora:
| urdopmannn | BRITIOJIHEHHE
| IMonp30BaTECS aBTOMATH3HPOBAHHLIMH CHCTEMAMH WHWBHIYATBHOTO
| Ie/0MpOM3BO/CTRE | IPOEKTHOrO
| IIpMeHSTH METOIEBI B CPEACTBA 3AlIHTEI OyXIalTepeKo | 3aKaHns
HHQOPMALHK

[IpMeHsTs aHTHBUPYCHBIC CPEACTBA 3AITUTEl KHPOPMALIEK
IprMeHsTs creuMam3supoBaHHOE IPOrpaMMHoe 00eCeeH e s
cbopa, xpanenus 1 0Opabotku GyxranTepckoi nHGOpMALINH B
COOTBETCTBHH C H3yYaeMbIMH PODECCHOHANBLHEIME MOIY/ISIMU
Hurars (MHTEPHPETUPOBATE) HHTEPGEHC ClELHATHIUPOBAHHOIO
nporpaMmMHOro obecrned4eHus

HaxoauTs KOHTEKCTHYIO HOMOLIL. paboTaTh ¢ JOKyMeHTatuek

InaHus:

OcHOBHBIE NOHSTHS ABTOMATH3WPOBAHHON 00paboTiu
IKOHOMHUYECKOH uH(pOopMaIliy

HMH&‘-IBHHE, COCTaB, OCHOBHBIC XapaKTEePUCTHKH OPraHu3alldOHHON 1

KOMIIBIOTEPHON TEXHUKH.

OcHoBuble MeTOIbI 1 cpecTBA 0GpabOTKH, XpaHe s, Mepeaayy i
HaxoIneHus uapopmanmuu

HasHaueHMe u NPUHIMIE UCTIOIB30BAHKS CHCTEMHOIO 1
[PUKTIAAHOIO IIporpaMMHOro ofecreuens

OCHOBHBIE KOMIOHEHTEI KOMIILIOTEPHBIX CeTell, IPHHLIHITB! aKeTHOMH

NEpE/IaYy TaHHBIX, OPraHK3aliuio MEXKCETEBOIO BIAUMOACHCTRUY
TexHonoruro noucka uHGOPMALIKH B HHTEPHET

OcHOBHBIE Yyrpo3bl B METOIB! OBecreYeHus VH(pOPMaLHOHHOHK
OEe30IIaCHOCTH

Hpuaumiis 3a0m s HH(QOpPMaLIY OT HECAHKLIHOHUPOBAHHOTO
JocTyna

[IpaBoBbie acmekTsl HCTIONB30BARKS HHDOPMALHORHBIX TEXHOTOTHH 1

IporpaMMHOro obecrneyenus

Kontponbaas pabora,
CaMOCTOATEIbHASL
pabora




| HanpaBnenus aproMaTH3anuu OyXraJlTepeKoi AesTe/ibHOCTH ’

| HaznageHue, NpUHUMIIEI OPTAHUZAIAY # 3KCILIYATALMN
ByXrajiTepcKMX HHPOPMALHOKHBIX CHCTEM

|

|

a———

QopMBI ¥ METOIBI KOHTPOIS H OLECHKH pE3YyNIbTaTOR OOYYEeHHUS HOMKHBI MO3BOJIATL
HpOBEpATL Y o0ydalomuxcs pasBuTHE OOUMX ¥ NpOo(ECCHOHATLHLIX KOMOETCHUHH WH
0DeCTIeHHBAKOLIMX UX YMEHHI,

Pesynprarsi o0yueHns (0CBOEHHS YMeHNH, YCBOEHHbLIE GOpMbI B METOABI |
IHAHWH) KOHTPOIS 1 OLEHKH

Pe3VALTATOB |

o0yuenust |

OK 1. Buibupate criocobsl pemenus 3agad  npodeccuoHanbHoR | Texymuii KOHTPOIE B |

ACATENLHOCTH, TPUMEHHTEIBHO K PA3INYHBIM KOHTEKCTAM. (opme TecTos no '
OK 02. OcymiecTsisaTh NOUCK, aHATH3 U HHTEPHPETANNI0 HHOOPMALNK, | H3YHaeMbIM TEMAM;

HEOOXOMMMOM  AAg  BRIOJHEHMS  337a9  npodeccHoHansHOl | DKenepTHOE

HaOMIONEeHUE U OLEHKa |
Ha MPaKTHYECKHX

[EATEIEHOCTH.

OK  03. IInanvposate u  peasu30BHIBaTE  CcOOCTBEHHOE

npoeCcCHOHANBHOE B THYHOCTHOE PA3BUTHE. 3AHATUAX;

OK 04, PabGorarb B xonnektuse #u xomange, 2hdextunno | OTBETH! HA BONPOCH]

B3aHMOJIEACTBOBATE ¢ KOJLIEraMi, PYKOBOLCTBOM, KIHEHTAMHU. 110 TIPEIOAEHHbIM

OK 05. OcymecTBisTe YCTHYIO M THCBMEHHYIO KOMMYHHKAIUKD HA | TEMaMm;

rOCyJapCTBEHHOM A3BIKE € YUYETOM OCOOCHHOCTEI COLMATBHOTO W | AHAIW3 BBINOJIHEHHS

KYNBTYPHOrO KOHTEKCTA, CaMOCTOSITETBHOI

OK 06. [TIlposBnsite  rpaskIaHCKO-NIATPHOTHYECKYIO  IIO3MIMIO, | paboThL.

HAEMOHCTPHPOBATh OCO3HAHHOE [TOBEJCHHE HA OCHOBE TPaAMLHOHHBIX |

0011eHET0BEYECKHX LIEHHOCTEH.

'OK  07. CopgelficTBOBAaTE  COXPAHEHMIO OKpY)Kalomieii  cpest.

| pecypcochepexenmio, PQexTHBHO AEHCTBOBATE B YPE3BLIYAHHBIX

| CHTYaIlHaX.

| OK  08. Hcnons3osats cpencTsa  (U3MUECKON  KYJBTYDbl IS

‘ COXPAHCHUS U YKpEeIJEHHs 3/0pOBbS B Ipoliecce MpogecCHOHATBEHOR

!ﬂeHTeﬂbHOCTI’I ¥ nojnepkaHus HeoOXOIUMOTro YpOBHs (PU3UYECKOH

| IOArOTOBNEHHOCTH,

OK  09. VWcnons3oBate  MH(DOPMALMOHHBIE  TEXHOMOIMH B

Npo(EeCCHOHANTBHOH ACATEILHOCTH. .

OK 10. TIlomab3oBatbes MpoeCCHOHAIBHON JOKYMEHTALMEHR Ha |

FOCYJapCTBEHHOM U HHOCTPAHHOM S3bIKE. f
|
|
|

OK 11. Mcnonp3oBaTh 3HaAHKS 10 PHHAHCOBON MPAMOTHOCTH,

IJIAHAPOBATh NPEANPHHAMATENBCKYIO IEATENBHOCTE B

npodeccHoHansHoil chepe.

[IK 1.1. O6pabatsiBars neperyHbie GyXraiTepeKue JOKYMEHTHL. ' Peurenne

[IK 1.2, PaspaGareiBaTs H COLJIACOBBIBATE C  PYKOBOJACTROM | MPaKTHYECKUX 3ajad
cprauusalui  paboumdl  naaH  cueTOB  OYXTanTepeKoro  YYeTa | O M3YYEHHBIM TeMawm;

OpraHu3allnu. Tectuposanue;
[1K 1.3. [IpoBOMMTE y4eT NEHEKHBIX CPEACTB, OGOpMIITE AeHexkHble ¥ | OleHKa BRINONHEHUS |
KACcCOBBIE JOKYMEHTEL. | CEAMOCTOATETBHOM 1'

[1K 1.4. ®opMupoBaTe GyXraiTepcKHe HPOBOAKH [0 Y4ETY HMYINECTBA | PabOThi;
OpraHM3alii¥ Ha OCHOBe pabouero nnaHa cuerto Oyxranrepckoro | Tekyuupil KOHTpoOnb: |
V4eTa. | cobeceoBanue: |
[IK 2.1. @opmuposars GyXraitepexie NPOBO/AKH 10 Y4eTY HCTOUHHKOB | YCTHBIH H i
HMYLIECTBA Opranm3aidn  Ha oOcHoBe pabo4ero IUiaHa CuYeTOB : [IACHMEHHBIN OIPaC; |
OyXraaTepckoro yuera. | GpoHTANBHBIN ONPOC B !
| 1IK 2.2. BoInonHsTE NOpyYEHUs: pyKOBOACTBA B COCTABE KOMHCCHH 10 ‘ dbopme Gecensr;
| HHBEHTADU3ALIMH MMYLIECTBA B MECTAX €r0 XpaHEHN. | TECTHPOBAHHE; |




'TIK 2.3. IIpoBOIWTb IOATOTOBKY K HHBEHTADH3AUMM M [POBEPKY
| IeHCTBHTEIBHOTO COCTBETCTBUS (HAKTHYLCKUX JaHHBIX
MHBCHTAPH3ALMHY JaHHBIM yuera;

IIK 2.4. Orpaxars B OyXralTepcKux NpoBOAKaX 3a4eT ¥ CITHCaHHE
HEJIOCTauy LeHHOCTeH (pery poRaTs HHBEHTAPHU3ALUHOHHBIE PA3HUILBI)
10 pe3ylbTaTaM HHREHTapU3aliu;

MK 2.5. TlpoBomuth mpoLEeaypsl HHBEHTAPH3ALHH (PHHAHCOBBIX
0053aTCIBCTE OPraHH3aAHH;

TK 2.6. Ocyuectsiaats cbop undopMmanny 0 gesrelsHocTH 06HeKTa
BHYTPEHHEr0 KOHTPOIsl 110 BBINOJHEHHIO TpeOOBaHuli NpaBoBO# H
HOPMATHBHOM Oa3bl U BHYTPEHHUX PEriiaMeHTOR:

K 2.7. BrmonsaTe  KOHTPOABHBLIE  NPOLEAYpbl M HX
AOKYMEHTHPOBaAHHE, TOTOBUTE U OQOPMIIATH 3aBEPINAOIIHE MaTEPHAIB]
II0 PE3Y/BbTAaTaM BHYTPEHHEI'O KOHTPOJIS.

ITKK 3.1. ®opmuporars Oyxrantepckue NPOBOAKH M0 HAYMCIEHHIO H
TIEPEYHC/ICHHIO HAJIOTOB H COOPOR B O10JIKETH! pa3iuYHbIX YPOBHEH.
K 3.2. Odopmnare mnnatexuble JOKYMEHTBI LIS IEPEUHCIEHMS
| HAJIOroB H cOOpoB B GIO/KET, KOHTPOAMPOBATh UX HPOXOKACHHE N0
PaCYETHO-KACCOBRIM DAHKOBCKIM ONEPAILNIM.

ITK 3.3. ®opmuposars GyxrajiTepckue MPOBOAKH 10 HAYKHCICHMIO K
IEPEYUCIIEHHEO CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIE (POH LI

[IK 3.4. OdopmisTes mnnarexHbic AOKYMEHTbI Ha TEPEYHCICHHE
CTPaxOBbIX B3HOCOB B0 BHeCHOIKETHbIE (DOHIBL, KOHTPOJIMPOBATE HX
NPOXOIKACHHE IO PACYETHO-KACCOBBIM OAHKOBCKHM ONEPALIHAM.

ydeTa HMYIIECTBCHHOE ¥ (HHHAHCOBOE TMOJOWKEHUE OPraHu3ALUH,
ONIPENENATh PE3YJIBbTATHl XO3AUCTBEHHOH IeATeNLHOCTH 38 OTYETHBIH
NepUos.

YCTaHOBJ/IEHHBIE 3aKOHOJATETHCTBOM CPOKH,
[IK 4.3. CocTaBnsth (OTYETHI) ¥ HANOTOBBIE JEKIAPALIHY 110 HATOTAM ¥
cbopam B OIOMKET, yUHTBIBas OTMEHEHHBIH eXHHbIA CONUMabHbI HAmOT
(ECH), oT4ers! no CTpaxoBbIM B3HOCAM B TIOCYAAPCTBEHHBLIS
BHED0, KEeTHBIC (OHMLL, 8 TAKKe GOPMBI CTATHCTHYECKOH OTUSTHOCTH B
YCTaHOBIEHHBIE 3aKOHOAATE/ILCTBOM CPOKH;

(pUHAHCOBOM TONOKEHMH OPraHH3ALMH, €€ NIaTeHECNOCOOHOCTH W
JOXOIHOCTH;

| [IK 4.5. Ipunumats yuactue B cocTas/ieHnu GU3HeC-NNaHa;

| [IK 4.6. AHanu3upoBath (HHAHCOBO-XO3SIICTBCHHYIO A€STENBHOCTS,
OCYINECTBIATh aHaiu3 HHMOPMALNY, [OJYYEHHOR B XOME IPOBEACHHA
KOHTPOJIBHBIX NIPOUETYD, BHISBICHHE H OLEHKY PHCKOB;

BbISIB/ICHHBIX HAPYIEHUH, HEJOCTATKOB H PHCKOB,

1K 5.1. Opran#308biBaTh HAJIOTOBRIT y4eT.

1K 5.2. PaspabarsiBarh U 3alOJHATh NEPBUUHBIE YYETHBIE JIOKYMEHTH
¥ PErHCTPbI HATOTOBOTO yYera.

[K 5.3. Tlposomuts ompeseneHue HanoroBoii 6asbl is pacyera
HAIOTOB H cOOPOB, OOA3ATENBHBIX /IS YILIATEL

[IK 5.4. IMpuMeHsaTs HANOTOBLIE JILIOTHI B HCHOMBL3YEMON CHCTEME
HAJOTOOGNOKEHNS [IPH HCUHCIICHHM BEJIHYMHBI HATOTOB H COOPOB,
0043aTeILHBIX JUIS YILIATEL.

K 55. TlpooauTs HAIOrOBOE IUIAHUPOBAHME JESTETLHOCTH
OpraHu3alMH,

[IK 4.1. Otpaxars HapacTaIOIMMM UTOTOM Ha cyeTax OyXrajiTepeKoro |

[IK 4.2, Cocrasisate Gopmbl OyXraarepckoid  OT4eTHOCTH B |

[IK 4.7. IIpoBomuTe MOHUTOPHHT VCTPAHEHHS  MEHEIDKMEHTOM |

1

l

| ITOroBBIi KOHTPONS B

[1K 4.4. Tpopoautk KOHTPO/IL W aHanu3 MHOOPMAUHH O AKTHBAX M |

OLICHKA AKTHBHOCTH
Ha 3aHATHAX:
KOHTPOJIbHAs padoTa;
B3aMMOTIPOBEPKE K
B3aUMOOLIEHKA;
CaMOIpoBepKa
CamMOOLIEHKa; OLIEHKa
pedeparon.
npeseHTalui.

(popmMe KOHTPOIBLHOH
paboThb!




